TINH UY TRA VINH
~ BANCHIPAODPEAN
SO TAY PANG VIEN DIEN TU

TAI LIEU HUONG DAN

PHAN MEM

SO TAY PANG VIEN
PIEN TU

Tra Vinh, thang 03 nam 2023
(Bo sung chinh sira thdng 09 nim 2024)




MUC LUC

1. DPANG NHAP, XEM THONG TIN CA NHAN, DANG XUAT: ........... 6
1.1. Pang nhap tai Khoan: ..........coccveveviiiiiiie e 6
1.2. Xem thong tin cA Nhan: ..........cccoeeeviieeiiieeciieeeee e 7
1.3 DEANG KUAL: ..o 8

2. HO SO PANG VIEN (Pang vién, T6 chtrc, Chirc vu): .....cooveeeveceeeennen. 8
2.1, PANG VIEN: oo e e 8
2.1.1. Thém md&i thong tin PAng vien: .......c.cccccvveeciieeiiieeieeeee e, 9
2.1.2. Cap nhat thong tin DAng vien: ........cccceeveiieviiiieiieeee e 11
2.1.3. X6a thong tin PANG VIEN: ......coovcviiiiiiieeiieeeeeee e 11
2.2, TO CRUC: oeveieeieie sttt 12
2.2.1. ThEM MET TO CHUC: . vevvereieiieeisiee st 13
2.2.2. CAP NHAL TO CRTC: ..o 13
2.2.3.X08 TO ChUC: cevvereieriiriieieeieei ettt 14
R TR O 41§ {374 15

3. SINH HOAT PANG (Thong tin nd1 bo, Hop chi b0):..eeeeevieeiiieee, 15
3.1. ThONE tin NO1 DOz ..eeeiiieeciiieeiee ettt 15
3.1.1. Thém ma&1 Thong tin n01 bO: .....eevevviieeiiieeieeeieeeee e 16
3.1.2. Cap nhat Thong tin NO1 BO: ...cccvveieeiiieeiieeieeeee e 17
3.1.3. X0a Thong tin N01 DO: ....cceuveieiiiieiieeeee et 17
3.2, HOP Chi DO: it 18
3.2.1. Thém m&1 HOp chi bO: ..vieeiiieie e 18
3.2.2. Cap nhat HOp chi bQ: ....oooooviiiiiiieieeeeeeee e 19
3.2.3. X0a HOp Chi DO: e 20
3.2.4. Piém danh HOP Chi BO: oo 21

4. HOC TAP NGHI QUYET (Quan 1y hoc tap nghi quyét, Hoc tap va lam

theo bac, Hoc tap theo chuy€n d€):........ccovvveiiiieiiiiiiieceeee e 22
4.1. Quan 1y Hoc tAP NI QUYEE: ..., 22
4.2. Hoc tap va lam theo BAC: ........cceeeviiieviiiieieeeceee e, 23

4.3. Hoc tAp theo ChuyBn d&: ........ovveeeeeeeeeeeeee e, 23



4.4. Piém danh Hoc tap Nghi quyEt.......coveeveveieeeeeeeeeeeeeeee e, 24
5. VAN KIEN TU LIEU (Nghiép vu cong tac Pang, Tai liéu cua Trung

uvong, Tai liu cua Tinh, Tai li¢u co sd Pang): ......c.coovevvieviiieiieeee, 25
5.1. Quan Iy Van Kieén tu HU: ....c.vveeeiiiieieeeeeeee e 25
5.1.1. Thém m&1 Van Kién tu LIEU: ..., 26
5.1.2. Cap nhat Van kién tu U ......cc.eevvviieeiieeiie e 27
5.1.3. X0a Van Ki€n tur HEU: .......oooiiiiiieeeeeeeeeeeeeeeeeeeeeeeeeeeas 28
5.2. Nghi¢p vu cOng tadc PAng:........cccovviiviiiiiiiieee e 29
5.3. Tai li€u cla Trung WONE: ....cccvveeeeereeeeiieeeiee e e rree e e eree e eae e 29
5.4, Tai U €A TINN: wovvveiiiiiiii s 30
5.5. Tai li€u clla co SO PANG: ...ocvvveieiiiieiee e 31

6. QUAN LY VAN BAN (Danh sach Vin ban, Van ban da nhan): .......... 32
6.1. Quan Iy Danh sach Van ban:..........cccccceevviiieciiicciece e 32
6.1.1. Th€mM m&1 VAN DAN: .....ooiiiiiieiiieeeeeeeee e 33
6.1.2. Cap nhat VAN ban:.......ccoooeiiiiiiiieeeceeeee e 34
6.2. Danh sach Van ban da nhan:..........cccoooviiiiiiiiiiii e, 34
6.1.3. X0a VAN DAN: ...oooiiiiiiiiieeee et 34

7.BAO CAO — THONG KE: ....cooooiiiiiieiiceee e 36
7.1. Tinh hinh Trién khai VAN BAN: .......o.ovverieiieicieeeeee s 36
7.2. Tinh hinh Hoc tAp nghi qQUYEL: ......veeeeeeeeeeeeeeeeee e 37
7.3. Tinh hinh Tham gia thi tric NGRIEM: ........ovveeeeeeeeeeeeee e 37
7.4. Tinh hinh Sinh hoat chi bO:.......ccoooii, 38
7.5. Tinh hinh Cap nhat van kién tu [i€u:......cceeveeieeeiiiieiieeeee, 39
7.6. Quan ly Danh sach cap nhat van kién tu li€u:.........cccveveeiveeennnnnne. 40

8. DONG GOP Y KIEN: ....oouuieiiniineioeiieeieeisesssessss st 40
8.1. Danh sach AONg ZOP ¥ KIEN: ....evveeeeeeeeeeee e 40
8.2. G dONE ZOP ¥ KICI ... 41

9. DANG VIEN KIEM NHIEM: .....oovooiiinioieeeeeiee e 41

10. HUONG DAN CAI DAT APP: .....covverieiieieeieeiieeeeiee e 42
10.1. Hudng dan cai dit cho Dién thoai Iphone, Ipad: ..........ccocoaee....... 42

10.2. Hudng dan cai dit cho Dién thoai Android: ...........o.ccevvveveennneee. 44



11. HUONG DAN SU DUNG APP: ..o 46

11.1. Pang nhap, Pang xuat, Poi mat Khau: ...........coooeveeueeeeeeeeeeenne. 46
L11.1.1 PANG NNAD wvveeeiiieeeiieeeee ettt e 46
11.1.2 DANG KUAL ¢, 48
11.1.3 D01 MAt KNAU .....c.voveeieeeeeeeeeeeee s 49
11.2 ThONg tin NO1 DO ..veeeeeiieeiiie ettt e 50
11.3 HOP CHI DO oo, 51
11.4 Hoc tap va lam theo Bac, Hoc tap theo Chuyén dé.............c........... 52
I1.5VAan ban A2 Nhan...........ooovvviiiiiiiiiiiiiiieeeeeeeeeee e 54
12. CAP NHAT THONG TIN CA NHAN .....cooooiviiiieeeeeeeeeeeeeen 55
12.1. Bang vién cap nhat trén may tinh: ..........ccccoeeviieeiiiieeiie e, 55
12.2. Pang vién dung app d€ cAp DAt ..........oo.evvveieeeeeeeeeeeeeeeeeeean. 56
12.3. Ban Chi Y c.vveeeiieecieeeee ettt e 57
12.4. Giao dién néu Thong tin khong dugc phé duyét:..........cooeveene.... 58
12.5. Giao dién néu Thong tin dugc phé duyet:.........o.oveeeeeveeereeeeennen. 59
13. QUAN LY TIN TUGC: oot 59
14. QUAN LY THONG TIN TU TUGONG: «...eeeeeeeeeeeeeeeeeeeeeeeeeeeeene 60
15. QUAN LY DANH MUC DAN TOC: ...voeoeeeeeeeeeeeeeeeeeeeeeeeeeeeee 60
15.1. ThEmM MOT DAN tOC: w.vvvvviiiiiiiiiiiiiieeeeeeeeeeeeeeee e 60
15.2. Chinh Sta DAn tOC: .......cuvvvviiiiiiiiiiiieeeeeeeeeeeeeeee e 61
15.3. XO0Q DAN TOC: .oovvveeeiieieeieeeeeee et 62
16. QUAN LY DANH MUC TON GIAO: ..ot 62
16.1. Them M1 TON IA0: . .cccuiiiiiieeeiie ettt e 63
16.2. Chinh stta TON Z1A0: ...ccccuviiiiiieeeiieeeiee et 63
16.3. XOa TON ZIAO ... .uiiiiiieeeiiieeeieeeeieeeeeteeesreeeereeesaaeeeeaeeesaseeesneeeens 64
17. QUAN Lj( PHIEU KHAO SAT CHAT LUONG SINH HOAT CHI
BO DINH KY ..o 64
17.1. T20 Phidt KNAO SAL: ..., 64
17.2 Pang vién thyuc hién phiéu khao sat chat lugng sinh hoat chi bd: ..66
18. CHUYEN SINH HOAT  ....cooiivieeeeeeeeeeeeeeee e 68

18.1. BAO CHUYEN Gt oo, 68



18.2. BA0 ChUYEN AN ..o, 70



BAN cHi PAO PE AN SO TAY PANG VIEN
Phan Mém So6 Tay Pang Vién

1. PANG NHAP, XEM THONG TIN CA NHAN, PANG XUAT:
1.1. Pang nhap tai khoan:

Budce 1: Can b quan 1y st dung trinh duyét Web (Chrome, CocCoc,
Firefox,...) dé truy cap tng dung.

Pia chi truy cap phan mém: https://sotaydangvien.travinh.gov.vn

S

Google Cdc Cdc Firefox

|
!

Nhép thong tin bao gom Tai khoan va Mat khau dé ding nhép tmg dung. Giao
dién sau khi dang nhap nhu sau:

& DPANG BO TINH TRA VINH

SO TAY PANG VIEN PIEN TU

,i(‘s\ Tai khoan
| — \ Tai khoan o

Mat khau

- ©
Déng nhap e

Thiét ké: Trung tdm cdng nghé théng tin va truyén thong

O Tai khoan Cén b quan ly
® Mat khau tai khoan Can bo quan 1y
© Nut dang nhép



BAN cHi PAO DE AN SO TAY DANG VIEN
Phan Mém So6 Tay Pang Vién

Giao dién tng dyng sau khi ding nhap thanh cong sé& hién thj ra:

S PANG BO TiNH TRA VINH

SO TAY PANG VIEN DIEN TP Tran Quéc Nam

HO SO DANG VIEN

Tong quan

SINH HOAT DANG
A
HOC TAP NGHI QUYET . E B
Thdng tin ndi b Hop chi bo V3n ban da nhan Hop tap va lam Hoc tap theo
VAN KIEN TU LIEU theo Bac Chuyén @&
QUAN LY VAN BAN B B B B
QUAN LY TRAC NGHIEM Nghiép vu cdng Tai liéu ctia Trung Tai liéu ctia Tinh Tai liéu ctia cd s&
tac Dan udng Dan,
BAO CAO - THONG KE E g

® Déng gop y kién

e Lo e

Bo F Bo B

® Gtii dong gop y kién

Don vi quan ly: BAN TUYEN GIAO TiNH UY TRAVINH
Bia chi: S6 4, Nguyén Théi Hoc, khém 4, phudng 1, thanh phé Tra Vinh, tinh Tra Vinh
Dién thoai: 02943.854.087
Thiét ké: Trung tAm céng ngh& théng tin va truy@n théng

Khi Dang vién ddng nhip thanh cong. Néu Dang vién ki€ém nhiém nhiéu chirc
vu thi Bang vién chon vao

2022 v || Bithuchibd v EEIEHEONGENEN]

Dang Gy vién
Bithuchibd |
Pang vién

Luc d6 s€ hién thi ra chirc vu ki€ém nhiém ctia minh. Moi chirc vu s€ thuc hién
nhirng cong viéc khac nhau trén phan mém.

1.2. Xem thong tin ca nhan:
Dé xem thong tin ¢4 nhan, bam vao “Hg va tén tai khoan”, chon Thong tin cé
nhan

S PANG BO TiNH TRA VINH

SO TAY DANG VIEN PIEN TU R

SINH HOAT DANG

Chiic miing ban da déng nhap thanh cdng
HOC TAP NGHI QUYET
VAN KIEN TU LIEU

QUAN LY VAN BAN

P QUAN LY TRAC NGHIEM



BAN cHi PAO PE AN SO TAY PANG VIEN
Phan Mém So6 Tay Pang Vién

Giao dién Thong tin ¢4 nhan nhu sau:

& PANG BO TIiNH TRA VINH

SO TAY PANG VIEN DIEN TUF pEnourchan

& SINH HOAT DANG W Quan ly Ngudi dung
& HOCTAPNGHIQUYET <

Thay ddi mat khau
& VANKIEN TULIEU <

v Ho tén: Tran Qudc Nam Email:
& QUAN LY VAN BAN 3 0

Mét khau cii

Mét khdu méi A4t khiu méi

o0Q

Nhap lai mat khdu méi hap lai mat khdu mé

© Nhép mat khau ca ctia Can bo trude do.

®© Can bo quan 1y nhap nhap mat khau moi. Nhap mat khau 6 @ © phai
giong nhau.

© Bam “Luu” dé thyc hién thay d6i thong tin.

1.3. Piing xuat:

Sau khi str dung tng dung xong, Can b quan 1y phai Pang xuét tai khoan dé
thoat khoi ting dung.

Tai giao dién ing dung, Can bg quan 1y thuc hi¢n bam vao “Ho va tén tai

. Dang xuét
khoan”, chon -

2. HO SO PANG VIEN (Pang vién, To chirc, Chirc vu):

2.1. Pang vién:

Chtrc nang hién thi danh sach Pang vién dang c6 trén tmg dung, Can bo quan
1y c6 thé thuc hién cac thao tac gdm: Thém méi Pang vién, tim kiém Dang
vién theo tén hay s6 1y lich, chinh stra thong tin Pang vién, x6a Pang vién.

bé xem danh sach Pang vién, bam chon ¢ muc churc nang bén
trai. Khi d6 s€ hién thi ra danh sach Dang vién.



BAN cHi PAO PE AN SO TAY PANG VIEN
Phan Mém So6 Tay Pang Vién

DANG BO TiNH TRA VINH
SO TAY DANG VIEN PIEN TU Tran Quéc Nam
| A > PR om
& HO SO DANGVIEN Quan ly Dang vién m
e
Cooee @
Chi bg sinh hoat e -- Chon Chi bd sinh hoat -- v m

&8 Tochiic
e Chicvu
Danh sach e
& SINHHOAT DANG
O T

& HOCTAP NGHI QUYET

Déng ty vién, Dang bd SG Thong tin Truyén thd
& VANKIENTULIEU 1 334085974  Tran Quéc Nam 03/11/1984 Chibd 3 Bi thu chi bd, Chi bd 3 m

Dang vién, Chibd 3

& QUAN LY VAN BAN
.. 2 13.63.03.13 Nguyén Trudng Giang 10/12/1987 Chibd3 Dang vién, Chibd 3
P QUAN LY TRAC NGHIEM

© Chon vao danh muc “HO SO PANG VIEN” tiép dén “Pang vién”
® Chuc niang “THEM MOI” Pang vién
© Tim kiém Pang vién theo cac truong thong tin:

- Theo Chi b0 sinh hoat

- Thuc hién tim kiém Pang vién theo S6 1y lich hodc tim kiém theo tén

-- Chon Chi bd sinh hoat -- v Tim kiém Tétca ~ m

Tim kiém theo Tén

Tim kiém theo S6 Ly lich Dang vién
O Hién thj danh sach Pang vién dang c6 trén Gmg dung (S6 1y lich, Ho va tén,
Ngay sinh, Chi b sinh hoat, Chuc vu)

r A 5 ’ r A A A . 5 [N < ’ -
© Can bd quan ly cé thé thay doi thong tin Pang vién bang chirc nang :

® Can bd quan 1y co6 thé Xo6a Pang vién bang chic ning n

2.1.1. Thém m¢i thong tin Pang vién:

Can b quan 1y c6 thé thém méi Pang vién khi d6 giao dién thém
ma&i Dang vién s€ hién thi ra.



BAN cHi PAO DE AN SO TAY DANG VIEN
Phan Mém So6 Tay Pang Vién

A > ’ > oA
& HO SO DANGVIEN Ml Quin Iy Dangvién

&t T8 chic

Thém méi

® chicwu SG Ly lichBv * 334085974

& SINH HOAT DANG Hotén * Tran Quéc Nam

& HOC TAP NGHI QUYET

Ngay sinh * 03/11/1984

00

& VANKIEN TULIEU
CMND/CCCD * 334085974
& QUAN LY VAN BAN

Qué quén TP. TraVinh

Hd khau thudng trd 6 Phudng 5, Thanh phé Tra Vinh

Chi bg sinh hoat

P QUAN LY TRAC NGHIEM

Chiic vu © Thém chifcvy
Dang ly vién -- Chon T8 chic -- E
Bi thu chi bd x v Chibd 3 x v
DPangvién x v Chibd3 x v E
Nhém ddi tugng * e Can b, cdng chiic, vién chifc x v

© Nhiép Sb 1y lich Pang vién (Bit budc)

® Nhap thong tin Ho va tén Pang vién (Bat budc)

© Nhap ngay, thang, nam sinh ciia Pang vién (Bat budc)
® Nhip s6 CMND/CCCD (Bit budc)

© Nhap dia chi Qué quan

® Nhap Ho khau thudng tra

@ Can bg quan ly chon Chi bg sinh hoat cho Pang vién do

A 9 A )4 A 4 /4 A 9 4 \ °Thém Chac Vl-_l
® Néu bang vién c6 nhicu chirc vu. Can b quan 1y chon vao _
thém cac chuc vu cho Pang vién dé

© Thém chicvu

Dang ty vién x v |---|---Dang bd S& Thdng tin Truy&n thdng x v Xéa
Bi thul chi bd x ¥ | |o|--]—Chibd 3 R ;-
Dangvién x v e Chibd 3 x v B

va C4n b quan Iy ¢6 thé Xéa chitc vu thi chon E23 phia bén phai chirc vu.
© Can bd quan 1y co6 thé chon nhom ddi tugng (Bit budc)

® Khi nhap day du thong tin, Can bo quan 1y chon nat “Luru”.

10



BAN cHi PAO DE AN SO TAY DANG VIEN
Phan Mém So6 Tay Pang Vién

2.1.2. Cap nhat thong tin Dang vién:

Can bo quan 1y c6 thé cap nhat thong tin Pang vién khi d6 giao dién cap
nhat Bang vién s¢€ hién thi ra.

& HO SO DANGVIEN v

Quan ly Dang vién

Sifa théng tin
&t T6 chiic

® chicvu S5 LylichBv * 334085974
°
& SINH HOAT DANG Hotén * Tran Quéc Nam
°
HOC TAP NGHI QUYET
0O =t 1e Ngay sinh * 03/11/1984
& VANKIEN TULIEU
CMND/CCCD * 334085974
& QUAN LY VAN BAN
. Qué quan TP.TraVinh
P QUAN LY TRAC NGHIEM
H{ khau thudng trd Phudng 5, Thanh ph6 Tra Vinh
Chi bg sinh hoat Chibd 3 x v
Chic vy
Dang ly vién x v -- Chon Té chifc -- x v
Bi thu chi bd x v Chibd3 x v
Dang vién x v Chibd 3 x v E
Nhém déi tugng * Cén bd, cdng chdc, vién chic x v

Luu

Khi d6 Can bg quan ly s¢ Cap nhat lai nhiing thong tin ma Bang vién do6 thay
doi. Can bo quan 1y chon nat “Luu”

2.1.3. X6a thong tin Dang vién:

Can bo quan 1y c6 thé x6a thong tin Pang vién thi chon vao nit n nam phia
bén phai thong tin Pang vién

O Ty T S
Dang ly vién, Dang bd S& Thans tin Truvén théng
1 334085974 Tran Quéc Nam 03/11/1984 Chibd3 Bi thul chi b, Chi bd 3 XOA DANG VIEN ;

Dang vién, Chibd 3

Khi Can bd quan ly chon va nit x6a thi sé thong bao 1én hdp thoai

11



BAN cHi PAO DE AN SO TAY DANG VIEN
Phan Mém So6 Tay Pang Vién

s PANG BO TiNH TRA VINH

SO TAY DANG VIEN PIEN T Tran QubcNam

X6a Dang vién

Ban c6 chac chan muén x6a Dang vién: Tran Quéc Nam

Hay bo

© Can b quan 1y chon nut thi s€ khong c6 x6a Pang vién do

X6a o A , -
® Can bo quan ly chon nut - thong tin Bang vién s€é duogc xo0a ra khoi
danh séch.

Luwu y: Khi Can b{ quén ly dong y “X6a” Pang vién, thi Pang vién dé sé
Xoa vinh vién ra khéi danh sach va khong khéi phuc lai dugc.

2.2. T6 chike:

Chtrc nang hién thi danh sich cac t6 churc hién c6 trén ung dung. Can bg
quan 1y c6 thé thém méi to chire, tim kiém t6 chirc theo tén, hién thi danh sach
t6 chuc, chinh stra va x6a t6 chire. Dé vao chirc nang T6 chirc, Can bd quan 1y

/{ \ T6 ha 2 N | &4 . 14 . A 14 /‘1 4 . ;’\ .
bam vao o0 muc bén trai khi d6 Giao dién danh sach t6 churc hién thi:

& PANG BO TiNH TRA VINH

SO TAY PANG VIEN PIEN TP Tran Quéc Nam

A > ’ e 2,
& HO SO DANG VIEN Quan ly T8 chife

[ ] P3 .n

as Dangvién m
ST © @o

g Tricthude — Chon Truc thudc .

® chicvy

& SINH HOAT DANG '
. Danh sach e
& HOC TAP NGHI QUYET
#]  mmakc | Teged | Sipdo | Teomsi | oihsie | hhatng

& VANKIENTULIEU

& admin
1 Chibg3 Kich hoat + =
& QUAN LY VAN BAN 2 . ©31/10/2021

P QUAN LY TRAC NGHIEM

Luwu ¥: Tai chirc ning Chirc vu: Bi thw chi b chi thiy cip t6 chirc minh
quan ly thoi.

© Chon vao danh muc “HO SO PANG VIEN” tiép dén “T6 chirc”

® Chirc nang “THEM MOT” t6 chirc

12



BAN cHi PAO PE AN SO TAY PANG VIEN
Phan Mém So6 Tay Pang Vién

® Tim kiém theo cac truong thong tin: Theo don vi truc thudc, tim kiém theo
tén.

O Hién thi danh sach t6 chitc dang c6 trén tng dung (Tén to chuc, trang thai,
vi trf hién thi,...)

© Can bd quan 1y co thé thay do6i thong tin to chirc bang chirc ning .

® Can bd quan 1y ¢ thé Xoa to chirc bang chirc ning n

2.2.1. Thém méi T6 chirc:
Thém méi to6 chuc: Can bo quan ly thém madi t6 chirc bang cach chon vao

va nhap thong tin theo yéu cau.

S DANG BO TINH TRA VINH

SO TAY PANG VIEN PIEN TU

[ ] > ’ 3 ’

o HO SO DANG VIEN Quan ly 18 chc
r— _
® chicw Tén 76 chic * Chibd 3

[ ]
dh SINH HOAT DANG Tryc thude * -- Truc thudce -- v e
HOC TAP NGHI QUYET
& Hocm 1Q Loai Té chiic * Chibd co 6 ve
& VANKIEN TULIEU
Trang thai * Kich hoat v e

& QUAN LY VAN BAN

P QUAN LY TRAC NGHIEM m

© Can bd quan 1y nhép tén to chire (Bat budc)

® Can bd quan 1y chon t6 churc truc thudc chon don vi do (Bét budc)
© Chon loai t6 chirc (Bit budc)

O Chon trang thai “Kich hoat” hoic “Khéng kich hoat” (Bat budc)
© Khi nhap day di thong tin Can bd quan 1y chon nit “Luu”

2.2.2. Cap nhit T6 chirc:

bé cap nhat t6 chtrc: Can bd quan 1y chon vao nut nhdp nhirng thong tin
can thay doi t6 chuc do.

13



BAN cHi PAO DE AN SO TAY DANG VIEN
Phan Mém So6 Tay Pang Vién

DANG BO TINH TRA VINH

SO TAY PANG VIEN DPIEN TU

& HO SO DANG VIEN Quan ly T6 chifc
Stfa thdng tin
Tén T chic * Chibd 3
SINH HOAT BANG Truc thude * -- Tryc thudc -- v
HOC TAP NGHI QUYET
- 1Q Loai Té chiic * Chibd cosg v
VAN KIEN TU LIEU
Trang thai * Kich hoat v

QUAN LY VAN BAN
Luu

QUAN LY TRAC NGHIEM

Khi d6 Can bd quan 1y s& Cap nhat lai nhitng théng tin thay d6i. Can bd quan
1y chon nut “Luu”

2.2.3. X6a To chirc:
Can bd quan 1y co thé xoa thong tin thi chon vao nit n nam phia bén phai
thong tin t6 chure d6. Khi do s€ thong bdo 1én hop thoai

& PANG BO TiNH TRA VINH

SO TAY PANG VIEN PIEN TP Tran Quéc Nam

Xdéa T6 chiic

Ban ¢6 chac chan muén x6a T6 chiic: Chibd 3

Huy bo

© Can b quan ly chon nut thi s& khong c6 x6a to chiic d6

X6a Y ST . .
® Can bo quan 1y chon nut - thong tin t6 chuc s€ duoc xda ra khoi danh
sach.

Luwu y: Khi Can bo quan Iy dong ¥ “Xéa” to chirc, thi t6 chirc d6 s& X6a vinh
vién ra khoi danh sach va khong khéi phuc lai duoc.

14



BAN cHi PAO PE AN SO TAY PANG VIEN
Phan Mém So6 Tay Pang Vién

2.3. Chire vu:
Chtrc hién quan ly chic vu Pang vién. Can bo quan 1y c6 thé thém méi, tim
ki€ém theo tén, hién thi danh sach, chinh stra va xo6a.

Dé vao chirc ning Chirc vy, chon vao LM & muc bén trai

& PANG BO TINH TRA VINH

SO TAY PANG VIEN DIEN T pooutelian
[ ]

& HO SO DPANGVIEN Quén l)’/ Chic vu

£ Pang vién

&%3 T6chidc

[oo ) ownsion [5)
S ) I T R T ST

& sdmi
HOC TAP NGHI QUYET 1 TriBng phong & sdmin
©17/02/2022
& VANKIEN TULIEU
& admin
" 2 Chiuyvién Kich =
& QUAN LY VAN BAN v = ®©27/01/2022
v o dmi
P QUAN LY TRAC NGHIEM 3 Danglyvién = & admin
©31/10/2021
& admin & admin
anevien m ®2L"09:‘2021 @21.“09:‘2021

© Chon vao danh muc “HO SO PANG VIEN” tiép dén “Chirc vu”
® Tim kiém theo theo tén.

© Hién thi danh sach t6 chirc dang c6 trén tng dung (Tén to chuc, trang thai,
ngay tao,...)

3. SINH HOAT PANG (Théng tin ndi bd, Hop chi bd):

3.1. Thong tin ngi bj:

Chtrc nang hién thi danh sach thong tin ndi bd dang c6 trén timg dung, Can bo
quan 1y c6 thé thuc hién céc thao tac gdm: Thém méi, tim kiém theo thang hay
theo tén, chinh stra thong tin, x6a thong tin ndi bo.

Théng tin ndi bd

Dé xem danh sach, chon chon 0 muc chirc nang bén trai.

Khi d6 sé& hién thi ra danh sach thong tin noi bo.
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PANG BO TiNH TRA VINH
s SO TAY PANG VIEN DIEN T pRnttochan

& HOSODANGVIEN M Quan ly Théng tin ndi bd m

& SINH HOAT DANG v
e @ e+ - |
Théng tin ndi bd 1

Hop chi bd ,
Danh sach o

& HOCTAPNGHIQUYET <
| ]
s

NOI DUNG TRONG TAM
VAN KIEN TULIEU v
Hoc tap va lam theo tu tudng, dao d(ic, phong cadch H6 Chi Minh vé y chi tu luc, tu cudng va khéat vong m

B Quénty Van kign tu ligu phét trién dat nudc phon vinh, hanh phic

= R Hoc TAP VA LAM THEO BAO PANG

B Tiliéu cia Trung uong Hoc tap va lam theo tu tudng, dao d(c, phong cach H6 Chi Minh

B Tiliéu ctiaTinh

B Tailiéu clia co s Dang
© Chon vao danh muc “SINH HOAT DANG” tiép dén “Thong tin ndi bo”
® Chuc niang “THEM MOI”
© Tim kiém theo theo thang, theo tén.

O Hién thj danh sach Thong tin ndi bd dang co trén Gmg dung
r A 5 ’ r A A A . < ) -
© Can bd quan ly cé thé thay doi thong tin bang chirc nang :

® Can bd quan 1y co6 thé Xo6a bang chirc ning n

3.1.1. Thém m¢i Thong tin ndi bo:
Thém mai thong tin ndi bo: Can bd quan 1y chon vao va nhép thong
tin theo yéu cau.

DPANG BO TiNH TRA VINH
S SO TAY DANG VIEN DIEN TU pEnoutclarn

& HOSODANGVIEN M Quan ly Théng tin ndi bo

& SINH HOAT DANG v
Thém méi
Théng tin ndi bd
Hop chi bd Loai Théng tin ndi bg * o Hoc tap va lam theo béo Dang v
& HOCTAPNGHIQUYET < Tiéude * Hoc tép va lam theo tu tudng, dao ddic, phong cach H& Chi Minh v& y chi tu luc, tu cudng va khat vong phat trién
d4t nudc phon vinh, hanh phic y

& VANKIEN TULIEU v

B Quan Iy Van kién i lidu Vén ban dinh kém o © Tai tai lidu dinh kém

o S _Cwvp so 2644.signed.pdf
B Nghiép vu cong tac Dang
dt-qd ket thuc thu dung truong kien thi nhan.doc

B ni liéu ctia Trung Uong

Ke hoach trien khai goi thau xay dung phan mem thanh tra.docx

B TiliéuciiaTinh
Trang thai * o Kich hoat v
B ni liéu ctia cd sé Dang
mo
& QUAN LY VAN BAN v

© Can bo quan 1y chon Loai thong tin ndi bo (Bat budc)
® Can bd quan 1y nhap tiéu dé cho thong tin d6
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© Chon tai liéu dinh kém (C6 thé chon nhiéu tai liéu)

® Can bo quan 1y chon trang thai “Kich hoat” hodc “Khéng kich hoat” (Bit
budc)

© Khi nhap day di théng tin Can bd quan 1y chon nut “Luu”
3.1.2. Cap nhat Thong tin ngi bj:

Pé cap nhat Nhom d6i tuong: Can bo quan 1y chon vao nit nhap nhirng
thong tin can thay doi.

& DANG BO TINH TRA VINH

SO TAY DANG VIEN DIEN TU =ptacten

s P
A RHOSTRENCVIEN B Quan ly Théng tin ndi bo €Quayv
]
alb

SINH HOAT DANG v
Sifa théng tin
Théng tin ndi bd

Loai Théng tin ngibg * NGi dung trong tam v

Hop chi bd

a HOC TAP NGHI QUYET Tiéude * Hoc tap va lam theo tu tudng, dao ddic, phong cach HB Chi Minh vé y chi tu luc, ty cudng va khét vong phat trién

dét nudc phon vinh, hanh phic
& VANKIEN TULIEU

Z
& QUAN LY VAN BAN V3n ban dinh kém cwp-s0-2644signed.pdf m

dt-gd-ket-thuc-thu-dung-truong-kien-thi-nhan.doc

© Tai tai liéu dinh kém

Trang thdi * Kich hoat v

P QUAN LY TRAC NGHIEM

Luu

Khi d6 Can bd quan 1y s& Cap nhat lai nhitng théng tin thay d6i. Can bd quan
1y chon nut “Luu”

3.1.3. X6a Thong tin ngi bo:

Can bo quan 1y c¢6 thé xo6a thong tin thi chon vao nat n nam phia bén phai.
Khi doé s€ thong bao 1én hop thoai

/& PANG BO TINH TRA VINH

SO TAY PANG VIEN DIEN T fepducciian

X6a Thdng tin ndi bo

Ban c6 chac chdn muén x6a Théng tin ndi bd:

Hay bd e
© Can b quan ly chon nut thi s€ khong c6 x6a thong tin do
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Xéa . . . ,
® Can bd quan ly chon nut - thong tin sé duoc x0da ra khoi danh sach.

Luwru y: Khi Can bo quan 1y dong y “Xéa” to chirc, thi to chirc d6 s& Xoa vinh
vién ra khoi danh sach va khong khoi phuc lai duoc.
3.2. Hop chi bo:
Chtrc ning hién thi danh sach hop chi b dang c6 trén tmg dung, Can bo quan
1y 6 thé thyc hién cac thao tic gom: Thém méi, tim kiém theo tén, chinh stra
thong tin, x6a thong tin hop chi bd.

Hop chi bd

bé xem danh sach, chon chon & muc chirc nang bén trai. Khi

d6 s& hién thi ra danh sach thong tin hop chi bo.

DPANG BO TiNH TRA VINH

SO TAY PANG VIEN PIEN TP Tran Quéc Nam
& HO SO DANGVIEN Quan 1y Hop chi bd m
& SINHHOAT DANG

Théng tin ndi bd
Danh séch e

R —
Hop Chi b6 thang 3 E2XZT) m

& HOCTAPNGHIQUYET <
-Chibd 3
. 25/03 )
& QUANLYVANBAN < - Hinh thic: Truc tiép. Tai Hoi truGng TTCNTT & TT.
) 2022
P QUANLYTRACNGHIEM < - B3t dau: Lic 14 gid ngdy 25/03/2022.

© Chon vao danh muc “SINH HOAT DANG” tiép dén “Hop chi bd”
® Chuc niang “THEM MOI”

& VANKIEN TULIEU <

® Tim kiém theo tén cudc hop.

O Hién thj danh sach thong tin dang c6 trén (mg dung
r A 5 ’ r A A A . < ) -
© Can bd quan ly c6 thé thay doi thong tin bang chirc nang :

® Can bd quan 1y co6 thé Xo6a bang chirc ning n
3.2.1. Thém méi Hop chi bé:

Thém mdi thong tin hop chia bg: Can b quan 1y chon vao va nhap
thong tin theo yéu cau.
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DANG BO TINH TRA VINH
o& SO TAY PANG VIEN DIEN TU UeDEIERED
& HOSODANGVIEN Quan ly Hop chi b
[ 1
b

SINH HOAT DANG
Thém méi
Théng tin ndi bd
Hop chi bd Tieude * o Hop Chi bd théng 2

& HOCTAPNGHIQUYET < Thdi gian * 25/03/2022 14:00:00

& VANKIEN TULIEU <

Chu tri cudc hop * Tran Quéc Nam

& QUANLYVAN BAN <

Thu ky cudc hop * Nguyén Trudng Giang

9@@

P QUANLYTRACNGHIEM <

Ngidung * Bdo céo két qua cong tac trong thang 2/2022

Béo cOng viéc can thuc hién trong thang 3/ 2022*

Tai liéu cdp tinh -- Chon Tai liéu c&p tinh --

Hinh thiic sinh hoat * 6 Truc tiép. Tai HOi trudng TTCNTT & TT

Tai liéu c3p huyén -- Chon Tai liéu cdp huyén --

Van ban dinh kém 9 © Tai tai liéu dinh kém

Bo

© Nhip tiéu dé hop chi bo thang may (Bat budc)

® Can bo quan 1y nhap thoi gian hop (Bit budc)

© Chon ngudi chu tri cude hop (Bit budc)

® Chon ngudi lam thu ky cudc hop (Bit budc)

© Nhép noi dung cudc hop (Bat budc)

® Nhiép hinh thire sinh hoat (Bat budc)

@ Chon tai liéu cap tinh (Néu co)

® Chon tai liéu cap huyén (Néu co)

© Chon tai liéu dinh kém (C6 thé chon nhiéu tai licu)
® Khi nhap day du thong tin Can bd quan 1y chon nit “Luu”
3.2.2. Cap nhat Hop chi b:

bé cap nhat hop chi bd: Can bd quan 1y chon vao nit nhap nhirng thong
tin can thay doi.
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S DANG BO TINH TRA VINH

SO TAY DANG VIEN PIEN TU UeDEIERED

[ > e —

& HO SO DANGVIEN Quan ly Hop chi bQ €Quayvd
| ]

b

SINH HOAT DANG
Sifa thdng tin

Théng tin ndi bd

Hop chi bd Tieuds * Hop Chi b thang 2

& HOCTAPNGHIQUYET < Thdigian * 25/03/2022 14:00:00
& VANKIEN TULIEU < Lo . s
: . Ch tri cuc hop Tran Quéc Nam x v
& QUANLYVAN BAN <
. Thu ky cudc hop * Nguyén Trudng Giang x v
P QUANLYTRACNGHIEM <
Ngidung * Béo cdo két qua cong tac trong thang 2/2022

Béo cOng viéc can thuc hién trong thang 3/2022{

Hinh thic sinh hoat * Truc tiép. Tai HOi trudng TTCNTT & TT
Tai liéu cdp tinh -- Chon Tai liéu c&p tinh --
Tai liéu c3p huyén -- Chon Tai liéu cdp huyén --
Van ban dinh kém
Luu

Khi d6 Can bd quan 1y s& Cap nhat lai nhitng théng tin thay d6i. Can bd quan
1y chon nut “Luu”

3.2.3. X6a Hop chi bo:
Can bo quan 1y c¢6 thé x6a thong tin thi chon vao nat n nam phia bén phai.
Khi doé s€ thong bao 1én hop thoai

s PANG BO TiNH TRA VINH

SO TAY DANG VIEN PIEN T oot
X6a Hop chi bo

Ban c6 chic ch&n muén x6a Hop chi bd:

Hay bo

© Can b quan ly chon nut thi s€ khong c6 x6a thong tin do

X6a s . . ,
® Can b quan ly chon nut - thong tin sé dugc xda ra khoi danh séch.

Luwu y: Khi Can bo quan Iy dong ¥ “Xéa” to chirc, thi to chirc d6 s& X6a vinh
vién ra khoi danh sach va khong khéi phuc lai duoc.
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3.2.4. Piém danh Hop chi bd:
Céan bd quan ly chon va muc hop chi b tiép do chon tiép cudc hop chi bg
thdng may can diém danh

S DANG BO TINH TRA VINH

SO TAY DANG VIEN PIEN T ponuCeRan

HO SO DANG VIEN Quan ly Hop chi b@

]
b
&  SINH HOAT PANG

Hop chi bd Danh sach
| ]

& HOC TAP NGHI QUYET
| M8i hop Chi bd thdng 4 CIZX) I—

& VANKIENTULIEU

& QUAN LY VAN BAN 25/
- Hinh thdc: Hop tryc tiép tai Hai trudng TTCNTT-TT (S6 6A Nguyén Théi Hoc, P1, TPTV).

P QUAN LY TRAC NGHIEM

- B3t dau: Lic 14 gid ngay 25/04/2022.
& BAOCAO-THONG KE

Khi chon vao cudc hop chi bd s€ hién thi chi tiét cudc hop can di€ém danh

B Hopchibd Tiéu d&: Mi hop Chi bd thang 4

Thdi gian: 25/04/2022 14:00:00
HOC TAP NGHI QUYET gian: 25/04/

Chu tri cudc hop: Tran Quéc Nam
VAN KIEN TU LIEU ochop Q

Thu ky cudc hop: Nguyén Tuén Diing

N&i dung sinh hoat:
Kinh mi toan thé Dang vién Chi bd 3 dy sinh hoat & thang 4/2022.

[ ]

ab

L 1

s

& QUAN LY VAN BAN
"

QUAN LY TRAC NGHIEM

BAO CAO- THONG KE Hinh thifc: Hop truc tiép tai Hi trudng TTCNTT-TT (S6 6A Nguyén Théi Hoc, P1, TPTV)

® Déng gopy kién Tai lidu dinh kém:

® Giii déng gop y kién
o e
Tai liéu chi bo
du-thao-bao-cao-thang-4-2022-va-ke-hoach-thang-5-2022-v1.docx

1 chuong-trinh-hop-le-thang-4-2022.docx

tai-lieu-trien-khai-sinh-hoat-thang-4.zip

Luc d6 sé& hién thi 1én trang nhap thong tin diém danh hop chi bo

Hop chi bd

Dangvién Thamdy Lydovéng

-- Chon Pang vién -- 'e Ly do vang e B piémdanh 4

STT  Hoténdangvién  Thamdy Ly do ving

1 Tran Quéc Toan chuyén sinh hoat tam thi (hoc cao cép chinh tri) w

© Hién thi s0 Pang vién cua chi bo d6 (Tat ca, cé mat, vang mat)
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® Chon Pang vién can diém danh vang
© Nhap ly do vang mat
© Khi nhap xong Can bo chon va nit “Piém danh”

© Cho danh sach Pang vién vang néu Pang vién c6 mat thi Can bd c6 thé chon
nut “Xo6a” khoi danh sach vang

Lwu y: Danh sich diém danh Pang vién 1a chi diém danh Pang vién vang
mat tai cudc hop chi bo.
4. HOC TAP NGHI QUYET (Quan ly hoc tip nghi quyét, Hoc tip va
1am theo bac, Hoc tip theo chuyén dé):
4.1. Quan ly Hoc tip nghi quyét:
Chtrc ning hién thi danh sach quan 1y hoc tip nghi quyét dang co trén tng
dung, Can bg quan ly co thé thuc hién cac thao tac gém: Thém méi, tim kiém
theo t6 chtrc hay theo tén, chinh sira thong tin, x6a thong tin.

B Quan Iy Hoc tap Nghi quyé

Dé xem danh sach, chon chon ¢ muc chirc nang bén

trai. Khi d6 s& hién thi ra danh sach quan 1y hoc tap nghi quyét.

S PANG BO TiNH TRA VINH

SO TAY PANG VIEN DIEN T pEriucciian

& HOSODANGVIEN

Quan ly Quan ly hoc tap Nghi quyét

& SINHHOAT PANG
oo e] x
Théng tin ndi bd
5 — Chon T8 chifc .
Hop chi bg chic
& HOCTAPNGHIQUYET v
B Quény Hoc tép Nehi quyfle Danh sach 9
yr—— ounvis i

- . Hoc tap va lam theo tu tudng, dao ddc, phong cach . N .
B Hoc tap theo chuyén d& 1 N 4’p R BeL LHENE 27/03/2022 08:00:00 HGi trudng B Tinh Gy Tra Vinh
Ho Chi Minh :

VAN KIEN TU LIEU 3 - A m Ao s
& = - Hoc tép chuyén d& nam 2022 "Hoc tap va lam theo tu s . -
2 o . . L 24/03/2022 07:30:00 HOoi trudng B Tinh ty Tra Vinh
& QUAN ¥ VAN BAN < tudng, dao dic, phong cach H5 Chi Minh" i

P QUANLYTRACNGHIEM <

© Chon vao danh muc “HQC TAP NGHI QUYET” tiép dén “Quan Iy hoc tap
nghi quyét”

® Tim kiém theo theo td chirc, theo tén.
© Hién thj danh sach hoc tip nghi quyét dang c6 trén Gmg dung
Luwu y: Tai chirc nang “Quan ly hoc tap nghi quyét” Do can b quan 1y cap

trén trién khai van ban xudng cap dudi, chi bo s& thuc hién, tai chi bo minh
s€ khong thém mdi duge van ban hoc tap nghi quyét.
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4.2. Hoc tap va lam theo Bac:
Chtrc nang hién thi danh sach Hoc tdp va 1am theo Bac dang c6 trén ing dung.

2 . Hoc tap va lam theo Bac B , < A .
bé xem danh sach, chon & muc chirc ndng bén trai.

Khi d6 s& hién thi ra danh séach.

,& PANG BO TiNH TRA VINH

SO TAY PANG VIEN PIEN T Tran Quéc Nam

& siNH HoAT BNG M Hoc tap va lam theo tu tudng dao dic, phong cach Cha tich H6 Chi Minh

& HOCTAPNGHIQUYET v
bt 0 [&x ~ o]
B Hoc tap va lam theo Bac 1

B Hoctap theo chuyén dé Hoc tap va lam theo tu tudng, dao dic, phong cach H5 Chi Minh E2X21D 9

& VAN KIEN TULIEU 3 M3 ta: Hoc tap va lam theo tu tudng, dao diic, phong cach HB Chi Minh trong Dang va xa hdi da c6 mdt qué trinh lich stf, lau dai.
& QUAN LYVAN BAN < Thdi gian: 27/03/2022 08:00:00

Dia diém: Hoi trudng B

10 phan tiimditrang | 1 phan ti ] 1 trang | Trang it ta: 1

© Chon vao danh muc “HQC TAP NGHI QUYET” tiép dén “Hoc tap va lam
theo Bac”

® Tim kiém theo tén.
© Hién thj danh sach hoc tip va lam theo Bac dang c6 trén timg dung

® Sao moi dot hoc tap va lam theo Bac s€ ¢ bai ki€m tra, khi Pang vién muon

\ Y \ = Lam bai kiém tra
lam bai ki€m tra thi chon _

C N A C oy as 1R . N+ Két qua lam bai . as
© Khi Dang vién xem lai bai kiém tra thi chon vao trude do
do.

Luuy: bé ¢ duogc Chuyén d’é hoc tap va lam theo Bac, Can b quan 1y phai
thém madi1 “Hoc tap nghi quyét” theo Chuyén dé€ hoc tap va lam theo Bac.

4.3. Hoc tap theo chuyén dé:
Chtrc nang hién thi danh sach Hoc tap theo chuyén dé dang c6 trén tmg dung.

B Hoctip theo chuyén d&

bé xem danh sach, chon & muc chirc nang bén trai.

Khi d6 s& hién thi ra danh séach.
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S PANG BO TiNH TRA VINH

SO TAY PANG VIEN PIEN TU Tran QubcNam

Hoc tap Nghi quyét theo chuyén dé

& SINH HOAT DANG

& HOCTAPNGHIQUYET v
® =

B Hoc tap va lam theo Bac

B Hoc tap theo chuyén d& 1

& VAN KIEN TU LIEU Mb ta: Hoc tap va lam theo tu tudng, dao diic, phong cach HB Chi Minh v xay dung ddi ngii can bd, dang vién that sy tién phong, gudng méu, cé dao dic cach
mang trong sang, ban [inh chinh tri viing vang, dt nang luc dép tng yéu cau, nhiém vu hién nay

Hoc tap chuyén dé ndm 2022 "Hoc tap va lam theo tu tudng, dao ddc, phong cdch H6 Chi Minh" 221D e

& QUAN LY VAN BAN
Thdi gian: 24/03/2022 07:30:00

Dia diém: Hoi trudng B

4 +Lambaikiémtra [§ < Kétqua lam bai 5

(10 tmdrang | 1 phi ] 1 rang | ang i1

© Chon vao danh muc “HQOC TAP NGHI QUYET” tiép dén “Hoc tap theo
chuyén de”

® Tim kiém theo tén.
© Hién thj danh sach hoc tip theo chuyén dé dang c6 trén img dung

® Sao moi dot hoc tap theo chuyén dé sé co bai kiém tra, khi Pang vién muon

\ Y \ = Lam bai kiém tra
lam bai ki€m tra thi chon _

N A C oy as 1R . N+ Két qua lam bai . ax
© Khi bBang vién xem lai bai kiém tra thi chon vao trude do
do.

Luu y: DPé ¢6 du:qg Hoc tap theo chuyén dé, Cén‘b(f) quan ly phai thém méi
“Hoc tap nghi quyét” theo Hoc tap theo chuyén dé.

4.4. Piém danh Hoc tap Nghi quyét

Pé thuc hién chtrc ning diém danh Hoc tap Nghi quyét (Hoc tap va 1am theo
bac, Hoc tap theo chuyén dé), Céan bd chon muc Hoc tap Nghi quyét can
diém danh.

S PANG BO TiNH TRA VINH

SO TAY PANG VIEN DIEN TO Qe

FOSDELIETEY Hoc tap Nghi quyét theo chuyén deé

T6 chiic nghién ctiu, hoc tap, quén triét va trién khai thuc hién két luén, quy dinh ctia H6i nghi Trung udng 4 khéa Xll...

i diénra |
& VANKIEN TULIEU < M3 ta: TG chifc nghién cliu, hoc tap, quan triét va trién khai thuc hién két lun, quy dinh ctia Hoi nghi Trung udng 4 khéa Xll; t6 chdc sinh hoat chinh tri vé
| . x4y dung, chinh d6n Dang va hé théng chinh tri;

*
b
& SINH HOAT DANG <
[
b

HOCTAPNGHIQUYET v

B Hoc tap theo chuyén g8

& QUAN LY VAN BAN <
Thi gian: 28/03/2022 14:00:00

¥ QUANLYTRACNGHIEM < . ) ) )
Dia diém: HOi trudng A- S& Thdng tin va Truy&n thong
o

& BAOCAO-THONGKE < —

® Déng gopy kién
® Gifi dong gop ykien  10phan tifmi trang | 1 phin ti | 1 trang | Trang hign a1

Khi Can bo chon va nat diém danh
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& PANG BO TiNH TRA VINH

SO TAY DPANG VIEN DIEN T(F Tran QubcNam

Piém danh dang vién tham dy Hoc tp Nghi quyét

1
Titca € | comat € | vingmit @ 1

Pangvién Thamdy Lydoving

-- Chon Dang vién -- e Ly do vang 9

STT Ho tén dang vién Tham dy Ly do ving

O Hién thi s6 Pang vién ctia chi bd d6 (Tét ca, c6 mit, ving mit)
® Chon Pang vién can diém danh vang

© Nhap ly do vang mat

© Khi nhap xong Can bo chon va nit “Piém danh”

Luwu y: Danh sach diém danh Pang vién 1a chi diém danh Pang vién ving
mit tai Hoc tap Nghi quyét.
5. VAN KIEN TU LIEU (Nghiép vu cong tac Pang, Tai liéu ciia Trung
wong, Tai li€u cia Tinh, Tai li¢u co s¢ Dang):
5.1. Quan ly Van kién tu li¢u:
Chtic nang hién thi danh sach quan 1y van kién tu liéu dang c6 trén ing dung,
Céan bo quan 1y c6 thé thuc hién cac thao tac gém: Thém méi, tim kiém theo
tén, chinh sura thong tin, x6a thong tin.

B Quan Iy Vin kién tuliéu

bé xem danh sach, chon chon & muc chuc ndng bén

trai. Khi d6 s& hién thi ra danh sach quan 1y van kién tu liéu.

S DANG BO TINH TRA VINH

SO TAY DPANG VIEN DIEN TUF Tran Quéc Nam

A > , o\ gy aa oA

25 HOSDEEE M Quan ly Van kién tu liéu m
& SINHHOAT DANG <
6 o]
&

HOCTAPNGHIQUYET <

& VANKIENTULIEU v Danh sach

B Nghiép vu cong tic Dang

Chuong trinh hanh d6ng thuc hién Nghi quyét s6 28- Ban chdp hanh Tai liéu cta co

B Tai lié T Jo 1 34-CTr/TU 13/11/2018 Dangwe

ai licu cua frung uong NQ/TW ctia Ban Ch&p hanh Trung udng Pang khéa XII Trung uong s§ Dang
B Tiliéu cliaTinh Chudng trinh hanh ddng thuc hién Nghi quyét sg 26- P s

. o ) _ Ban chdp hanh Tai liéu cia s "
2 32-CTr/TU NQ/TW ngay 19/5/2018 Hdi nghi [an th( 7 Ban Chap 13/11/2018 T o T ’ o Dbangvién

T 02 rung uon rung uan,

B Tailigu clia cos6 Dang hanh Trung udng khéa XIl guone gone
& QUANLYVANBAN < K& hoach t8 chic thyc hién phudng cham hanh déng

ndm 2020 cdia Tinh dy "Nam chic thdi cd, hanh ddng
quyét liét, sang tao, biic phé, phat trién nhanh va bén
vifng"

¥ QUANLYTRACNGHIEM < 3 150/KH-TU 20/08/2020  Tinh dy ThiliéuctiaTinh  Dangvién
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© Chon vao danh muc “VAN KIEN TU LIEU” tiép dén “Quaén 1y vin kién tu
liéu”

Nghiép vu céng tac Dang

Nghiép vu cdng tac Dang
Tai liéu cua Trung udng
Tai liéu cua Tinh

| Tai liéu ctia co & Pang |

Luu y: Can bd quan 1y phai chon “Nghi¢p vu cong tdc Pang, Tai li€u cua
Trung wong, Tai li¢u cuia Tinh, Tai liéu co sé Bang” Khi dé trong danh muc
moi hién thi ra tuong tng nhu sau:

21 Nghiép vu cong tac Dang

B 13iliéu cdia Trung uong

B 1iliéuciaTinh

B i liéu ctia cd sG Dang

® Chuc niang “THEM MOI”
® Tim kiém theo tén.

O Hién thi danh sach cac van kién tu liéu dang c6 trén ing dung
r A 5 ’ r A A A . < ) -
© Can bd quan ly c6 thé thay doi thong tin bang chirc nang :

® Can bd quan 1y co6 thé Xo6a bang chirc ning n
5.1.1. Thém méi Van kién tu li¢u:

Thém mdi thong tin van kién tu liéu: Can b quan ly chon vao va nhap
thong tin theo yéu cau.
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S PANG BO TINH TRA VINH

SO TAY DANG VIEN DIEN T peooucelian

& HOSODANGVIEN W Quan ly Van kién tu liéu
& SINH HOAT DANG <
& HOCTAPNGHIQUYET <

& VAN KIEN TU LIEU v Loai Van kién tu liéu * Tai liu chia co s& Dang

B Quan Ly Van kién tliéu $6, ky higu *

B Nghiép vu cdng tic Dang

34-CTr/TU

Trichyéu * Chudng trinh hanh ddng thuc hién Nghi quyét s6 28-NQ/TW clia Ban Chép hanh Trung uong Dang khéa XII

B ni liéu ctia Trung udng

B TiliéuctaTinh Ngay ban hanh * 13/11/2018

00 0 00

B Tailicu cia co'sé Dang Cd quan ban hanh * Ban chap hanh Trung udng

& QUAN LY VAN BAN <

Vin ban dinh kém 07092020165709.pdf m

P QUANLYTRACNGHIEM < 12-hd-btctw-503115.doc

6 | ©mitilieu dinh kem
Phamvi trién khai e x

Trang thdi * e Kich hoat v

© Can bo quan 1y chon Loai Van kién tu lidu (Bat budc)

® Can bo quan 1y nhap So, ky hiéu Van kién (Bat budc)

© Can bd quan 1y nhap ndi dung trich yéu (Bt budc)

® Nhap ngay ban hanh vin kién d6 (Bat budc)

© Nhap thong tin co quan ban hanh (Bat budc)

® Chon tai liéu dinh kém (C6 thé chon nhiéu tai liéu)

@ Chon pham vi can trién khai (Pang vién, pho bi thu chi bo, bi thu chi bo,
..

® Can bo quan 1y chon trang thai “Kich hoat” hoic “Khong kich hoat” (Bit

budc)

© Khi nhap day di théng tin Can bd quan 1y chon nut “Luu”
5.1.2. Cap nhat Van kién tu liéu:

Pé cap nhat Van kién tu liéu: Can bd quan 1y chon vao nut nhap nhiing
thong tin can thay doi.
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& PANG BO TINH TRA VINH

sO TAY DANG VIEN PIEN T enQtichen
& HOSODANGVIEN M Quan ly Van kién tu liéu
& SINHHOAT DANG <

Stia théng tin
& HOCTAPNGHIQUYET <

v

Y
& VAN KIEN TU LIEU v Loai Van kién tu liéu * Tai liu chia co s& Dang

B Quan Iy Vin kién tuliéu 8, ky hiéu * 34-CTr/TU

B Nghiép vu cdng tic Dang

Trichyéu * Chudng trinh hanh ddng thuc hién Nghi quyét s6 28-NQ/TW clia Ban Chép hanh Trung uong Dang khéa XII
B Tiliéu ctia Trung udng y
B TiliéuctaTinh Ngay ban hanh * 13/11/2018
B Taili¢u clia co's§ Dang Cd quan ban hanh * Ban chdp hanh Trung uong

& QUAN LY VAN BAN <

Vén ban dinh kem 07092020165709.pdf

B0
P QUANLYTRACNGHIEM < 12-hd-btctw-503115.doc m
Pham vi trién khai x
Trang thai * Kich hoat

Khi d6 Can bd quan 1y s& Cap nhat lai nhitng théng tin thay d6i. Can bd quan
1y chon nut “Luu”
5.1.3. X6a Van kién tw liéu:

Can bo quan 1y c¢6 thé xo6a thong tin thi chon vao nat n nam phia bén phai.
Khi doé s€ thong bao 1én hop thoai

S DANG BO TINH TRA VINH

SO TAY DANG VIEN DIEN TU U GUEE

X6a Van kién tu liéu

Ban c6 chac chan muén xda Van kién tu liéu: Chudng trinh hanh dong
thyc hién Nghi quyét s5 28-NQ/TW cia Ban Chap hanh Trung udng
Dang khéa XII

Hay bo

© Can b quan ly chon nut thi s€ khong c6 x6a thong tin do

X6a s . . ,
® Can bd quan ly chon nut - thong tin sé dugc xda ra khoi danh séch.

Luwu ¥: Khi Can b quan Iy dong ¥ “Xéa” thi thong tin d6 s& Xo6a vinh vién
ra khoi danh sach va khong khoi phuc lai duoc.
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5.2. Nghiép vu cong tac Pang:
Chutrc nang hién thi danh sach Nghiép vu cong tac Pang dang c6 trén trng dung.
Pé xem danh sach, chon 0 muc chic nang bén trai.
Khi d@6 s€ hién thi ra danh sach.

S PANG BO TINH TRA VINH

SO TAY DANG VIEN BIEN T Tran Quc Nam

Quan ly Nghiép vu cng tac Dang
& HOCTAPNGHIQUYET < g

& VANKIENTU LIEU v
B Nghiép vu cong téc Dand 1 Danh sach

B Tiliéu ciia Trung udng Ngay phét Ti ng
= NAn hanh SRR khal t i

B miliéu ciaTinh

& SINH HOAT DANG

Tim kiém theo Tén ~ m

a T ConeTic D e | 18/01/202 Ban chédp hanh TinhdyTra  Quantri hé
. en > % 02 n: n iep vu Lon; ac Dang vién ndam
B ni liéu ctia cd sG Dang HD/BTC g By g 2 Trung uong Vinh théng Ll

& QUAN LY VAN BAN < 5

© Chon vao danh muc “VAN KIEN TU LIEU” tiép dén “Nghiép vu cong tac
Dang”

® Tim kiém theo tén.

© Hién thj danh sach Nghiép vu cong tac Pang dang co trén Gmg dung

O Khi Pang vién thay c6 vin kién thi chon vao tiéu dé trich yéu s& xem chi
tiét van ki¢n do6 (So ky hiéu, trich y€u, ngay ban hanh, co quan ban hanh, tép
tin van kién, ...)

& PANG BO TiNH TRA VINH

SO TAY DANG VIEN DIEN TUF Tran QubcNam

& SINHHOAT BANG Quan ly Nghiép vu cdng tac Dang
& HOCTAPNGHIQUYET <
Thdng tin vén kién tu liéu
& VANKIEN TULIEU v
B Nghiép vu cng tic Dang 6, ky hiéu * 12-HD/BTCTW
B aili¢u clia Trung ong Trich yéu * Hudng dén Nghiép vu Céng tc Dang vién ndm 2022
B ni liéu ctia Tinh 7
B Tailidu ciia o' s§ Dang Ngay ban hanh * 18/01/2022
& QUAN LY VAN BAN < Cdquan ban hanh * Ban chép hanh Trung udng
Van ban dinh kém 12-hd-btctw-503115.doc B
Pham vi trién khai x

© Trang thai Vian kién “Pa xem” hodc “Chwa xem”.

5.3. Tai li€u cua Trung wong:
Chtrc nang hién thi danh sach Tai liéu cua Trung vong dang c6 trén ing dung.

Dé xem danh sach, chon B Tailigu cia Trung udng S muc chirc ning bén tri.

Khi d6 s& hién thi ra danh séach.
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& PANG BO TINH TRA VINH

SO TAY DANG VIEN DIEN TUF prniutcian

& SINHHoAT BANG Quan ly Tai liéu ctia Trung udng

& HOCTAPNGHIQUYET <
9 x

& VANKIENTULIEU v

B Nghiép vu cong tic Dang Danh sach

Iy 1| s oo
higu hanh Cd quan ban hanh Ngudigli | Trar théi

B Tailiéu ciia Tinh
Chuong trinh hanh dong thuc hién Nghi quyét s6 26-
Ban chédp hanh Tinh Gy Tra Quan tri hé
CT /T

B Tiliéu cliaco sd Dang INQ/TW ngay 19/5/2018 Hdi nghi [an thii 7 Ban Ch&p 13/11/2018
Trung udng Vinh théng xem

. hanh Trung uong khoa XII
& QUAN LY VAN BAN < 5

© Chon vao danh muc “VAN KIEN TU LIEU” tiép dén “Tai liéu cta Trung

29

uong
® Tim kiém theo tén.

© Hién thj danh sach Tai liéu Trung wong dang c6 trén ing dung

O Khi Pang vién thay c6 vin kién thi chon vao tiéu dé trich yéu s& xem chi
tiét van ki¢n do6 (So ky hiéu, trich y€u, ngay ban hanh, co quan ban hanh, tép
tin van kién,...)

S PANG BO TINH TRA VINH

SO TAY DANG VIEN DIEN TO TER QD

& SINHHOAT DANG Quan ly Tai liéu clia Trung udng

& HOCTAPNGHIQUYET <
Thdng tin vén kién tu liéu
& VANKIEN TULIEU v
B Nghiép vu cdng tac Dang S8, ky hiéu * 32-CTr/TU
B Tailiéu cia Trung udng Trichyéu * Chudng trinh hanh ddng thuc hién Nghi quyét s6 26-NQ/TW ngay 19/5/2018 Hoi nghi [an thif 7 Ban Ch&p hanh
o Trung uong khéa XII
B i liéu ctia Tinh %
B Tailiéu cia cd s6 Dang Ngay ban hanh * 13/11/2018
& QUAN LY VAN BAN < Cd quan ban hanh * Ban ch&p hanh Trung uong
V3n ban dinh kém 07092020165709.pdf

12-hd-btctw-503115.doc

Pham vi trién khai

© Trang thai tai liéu “Pa xem” hoac “Chwa xem”.

5.4. Tai li€u cua Tinh:
Chtrc nang hién thi danh sach Tai liéu ctia Tinh dang c6 trén tmg dung. Pé xem

danh sach, chon B 7ii¢uciaTinh muc chirc ning bén trai. Khi d6 s& hién
thi ra danh sach.
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DANG BO TINH TRA VINH

SO TAY PANG VIEN PIEN TU enerchan
Quan ly Tai liéu cua Tinh

HOCTAPNGHIQUYET <
I

VAN KIEN TU LIEU v

B Nghiép vy cong tic Dang Danh sach e

B Tiliéu clia Trung uong S8, ky . Ngay phét Cd quan ban Don vj trién .
- - hiéu Trich yéu hanh hanh \hai NguWdigli | Tra gthdi
Chua
xem
5

SINH HOAT DANG

K& hoach t6 chuic thuc hién phudng cham hanh ddng
B Tailidu ciacosd Dang : 150/KH- ndm 2020 ctia Tinh dy "N&m chic thdi cd, hanh ddng
TU quyét liét, sang tao, bic pha, phat trién nhanh va bén

Tinh dy Tra Quan tri hé

20/08/2020 Tinh dy . théng

QUAN LY VAN BAN

viing"

© Chon vao danh muc “VAN KIEN TU LIEU” tiép dén “Tai liéu cta Tinh”
® Tim kiém theo tén.

© Hién thj danh sach Tai liéu cta Tinh dang c6 trén tng dung

O Khi Pang vién thay c6 vin kién thi chon vao tiéu dé trich yéu s& xem chi
tiét van ki¢n do6 (So ky hiéu, trich y€u, ngay ban hanh, co quan ban hanh, tép
tin van kién,...)

& PANG BO TiNH TRA VINH

SO TAY PANG VIEN PIEN TU Tran Qu6c Nam

[ A < a G o A o o
& SINHHOAT DANG Quan ly Tai liéu ctia Tinh

& HOCTAPNGHIQUYET <
Thong tin van kién tu liéu
& VANKIEN TULIEU v

B Nghiép vu cbng tic Dang S8, ky hiéu * 150/KH-TU

B Tailidu ciia Trung uong Trichyéu * K& hoach t8 chiic thuc hién phudng cham hanh dng ndm 2020 ctia Tinh y "N&m chc thdi cd, hanh dong

- . quyét liét, sang tao, blic pha, phat trién nhanh va bén viing"
B ni liéu ctia Tinh

B Tailiéu ciia co's6 Dang Ngdy ban hanh * 20/08/2020
& QUAN LY VAN BAN < Cd quan ban hanh * Tinh Gy
Vin ban dinh kém 07092020165709.pdf E

Pham vi trién khai
© Trang thai tai liéu “Pa xem” hoac “Chwa xem”.

5.5. Tai li€u cua co s¢ Pang:
Chutrc nang hién thi danh sach Tai li€u cua co s Pang dang c6 trén ing dung.

Dé xem danh sach, chon B 1ailigu ciia oo s3 Dang 8 muc chirc nang bén trai.

Khi d6 s& hién thi ra danh séach.
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PANG BO TINH TRA VINH

SO TAY DANG VIEN DIEN T geroutelan

& SINH HOAT DANG <

Quan ly Tai liéu clia cd sé Dang

& HOCTAPNGHIQUYET <
9 ]

& VANKIEN TULIEU v

B Nghiép vu cong tic Dang Danh sach

—_— Chudng trinh hanh d6ng thuc hién Nghi quyét s6 28- 13/11/2018 Ban chdp hanh Tinh Gy Tra Quan tri hé
1 CTr/TU NQ/TW ctia Ban Ch&p hanh Trung uong Dang khéa XII Trung uong Vinh théng
& QUAN LY VAN BAN 3 0 5

© Chon vao danh myc “VAN KIEN TU LIEU” tiép dén “Tai liéu cta co sé
Dang”

® Tim kiém theo tén.

© Hién thj danh sach Tai liéu cta co s¢ Pang dang c6 trén tng dung

O Khi Pang vién thay c6 vin kién thi chon vao tiéu dé trich yéu s& xem chi
tiét van ki¢n do6 (So ky hiéu, trich y€u, ngay ban hanh, co quan ban hanh, tép
tin van kién,...)

S PANG BO TIiNH TRA VINH

SO TAY DPANG VIEN DIEN TUF Tran QubcNam

A > 0 (A > B =2
L BLLEE NS Quan ly Tai liéu clia cd s Dang
& HOCTAPNGHIQUYET <
Thdng tin vén kién tu liéu
& VANKIEN TULIEU v
B Nghiép vu cong tic Dang S8, ky hiéu * 34-CTr/TU
B Tailigu clia Trung ong Trichyéu * Chudng trinh hanh dong thuc hién Nghi quyét s6 28-NQ/TW ctia Ban Ch&p hanh Trung udng Dang khéa XII
B Tailiéu ctiaTinh 4
B i lidu ciia co s Dang Ngdy ban hanh * 13/11/2018
& QUAN LY VAN BAN < Cd quan ban hanh * Ban chdp hanh Trung uong
Vén ban dinh kém 07092020165709.pdf

12-hd-btctw-503115.doc

Pham vi trién khai

x

© Trang thai tai liéu “Pa xem” hoac “Chwa xem”.

6. QUAN LY VAN BAN (Danh sich Vin bén, Vin ban di nhan):

6.1. Quan ly Danh sach Van ban:

Chtrc nang hién thi danh sach quan 1y danh sach Vin ban dang co trén tng
dung, Can bg quan ly co thé thuc hién cac thao tac gém: Thém méi, tim kiém
theo tén, chinh stra thong tin, x6a thong tin.

Pé xem danh sach, chon chon B Danh sich Vén bin & muc chirc nang bén trai.
Khi do6 s€ hién thi ra danh sach quan ly danh sach Van ban.
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& PANG BO TiNH TRA VINH

SO TAY DANG VIEN BIEN T Tran Qu6c Nam

HO SO DANG VIEN Quan Iy Van ban m
SINH HOAT DANG
6 B

HOC TAP NGHI QUYET

VAN KIEN TU LIEU Danh sach

& QUAN LYVAN BAN
o Nedy phét Cd quan ban hanh Pham B
hanh
B Danh séch Vin ban 1

NGHI QUYET DAI HOI DANG BO TINH LAN THU XI,

B Vinbinas nhén 1 01-NQ/PH NHIEM KY 2020 - 2025 17/10/2020 Tinh Gy Tra Vinh Pangvién
P QUANLYTRACNGHIEM < Nghi quyét s6 04 - NQ/TW ngay 30/10/2016 clia Ban
Chép hanh Trung udng Dang vé ting cudng xay dung,
chinh d6n Dang; ngan chin, ddy Lbi sy suy thodi va tu
N . & ne L ,y et .:y " BAN CHAP HANH TRUNG UGNG NN
2 04-NQ/TW tudngchinh tri, dao ddc, |6i s6ng, “ty dien bién”, “tu 30/10/2016 DANG Bangvién

chuyén héa” trong ndi bd ¢6 y nghta déc biét quan
trong, dap (ing yéu cau cap béach trong cdng tac xay
dung Dang hién nay.

© Chon vao danh muc “QUAN LY VAN BAN” tiép dén “Danh sach Vin
ban”

® Chuc niang “THEM MOI”

® Tim kiém theo tén.

® Hién thj danh sach cac Vin ban dang c6 trén ing dung
r A 5 ’ r A A A . < ) -
© Can bd quan ly cé thé thay doi thong tin bang chirc nang :

® Can bd quan 1y co6 thé Xo6a bang chirc ning n
6.1.1. Thém méi Van ban:

Thém madi thong tin Van ban: Can bg quan 1y chon vao va nhap thong
tin theo yéu cau.

S PANG BO TiNH TRA VINH

SO TAY PANG VIEN DIEN TO Tran Quéc Nam
Quan ly Van ban

HO SO DANG VIEN

SINH HOAT DANG

HOC TAP NGH] QUYET

VAN KIEN TU LIEU S8, ky hiégu * 0 04-NQ/TW
QUAN LY VAN BAN Trichyéu * Nghi quyét s6 04 - NQ/TW ngay 30/10/2016 ctia Ban Chdp hanh Trung uong Dang v& ting cudng xdy dung, chinh
. R 9 d6n Dang; ngan ch3n, dy Ui sy suy thodi v& tu tudng chinh tri, dao dic, 16i séng, “ty dién bién”, “ty chuyén
B Danh sch Vin ban P P Y s oA e PSRN s .
héa” trong ndi bd c6 y nghia dac biét quan trong, dap Uing yéu cau cap bach trong cong tac xay dung Dang hién
B Vin ban dznhan
Ngay ban hanh * 30/10/2016
P QUANLYTRACNGHIEM <
Cd quan ban hanh * e BAN CHAP HANH TRUNG UGNG DANG
V3n ban dinh kém nghi-quyet-tw-4-khoa-xii.pdf m

o
Pham vitrién khai (6 .

Trang thai * e Kich hoat v
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© Can bo quan 1y nhap S6, ky hiéu Vian ban (Bt budc)

® Can bo quan 1y nhap ndi dung trich yéu Vin ban (Bat budc)
© Nhap ngay ban hanh Vin ban d6 (Bat budc)

O Nhép thong tin co quan ban hanh (Bt budc)

© Chon tai liéu dinh kém (C6 thé chon nhiéu tai licu)

® Chon pham vi can trién khai (Pang vién, phé bi thu chi bo, bi thu chi b,
)

@ Can bo quan 1y chon trang thai “Kich hoat” hodc “Khéng kich hoat” (Bit
budc)

® Khi nhap day di théng tin Can bd quan 1y chon nut “Luu”
6.1.2. Cap nhat Van ban:

bé cap nhat Van ban: Can bg quan 1y chon vao nut nhap nhitng thong tin
can thay doi.

S PANG BO TINH TRA VINH

SO TAY PANG VIEN PIEN TU Tran Quéc Nam

& HOSODANGVIEN Quan Iy Van ban
& SINH HOAT DANG
Sifa thong tin
& HOC TAP NGHI QUYET
& VANKIEN TULIEU 6, ky hiéu * 04-NQ/TW
[ ) ¢ 2
& QUANLYVAN BAN Trichyéu * Nghi quyét s6 04 - NQ/TW ngay 30/10/2016 clia Ban Ch&p hanh Trung udng Dang v& ting cudng xdy dung, chinh
R d6n Dang; ngan ch3n, dy Ui sy suy thodi v& tu tudng chinh tri, dao diic, 6i s6ng, “tu dién bién”, “tu chuyén
B Danh séch Van ban P A i A A oa > . b
héa” trong ndi bd c6 y nghia dac biét quan trong, dap (ing yéu cau cdp bach trong cong tac xay dung Dang hién y
B Vinbanda nhan
Ngay ban hanh * 30/10/2016
P QUANLYTRACNGHIEM <
Cdquan ban hanh * BAN CHAP HANH TRUNG UGNG DANG

Vin ban dinh kém nghi-quyet-tw-4-khoa-xii.pdf m

© Tai tailigu dinh kém
Pham vi trién khai x
Trang thai * Kich hoat v

Khi d6 Can bd quan 1y s& Cap nhat lai nhitng théng tin thay d6i. Can bd quan
1y chon nut “Luu”

6.2. Danh sach Vian ban da nhan:
6.3. X0a Van ban:

Can bo quan 1y c¢6 thé x6a thong tin thi chon vao nat n nam phia bén phai.
Khi doé s€ thong bao 1én hop thoai
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PANG BO TINH TRA VINH
/& SO TAY DANG VIEN DIEN T pEnouochan

Xéa Van ban

Ban c6 chac chan mudn x6a Van ban: Nghi quyét s6 04 - NQ/TW ngay
30/10/2016 ctia Ban Chap hanh Trung uong Dang vé tdng cudng xdy
dung, chinh dén Dang; ngan ch3n, day (Ui sy suy thodi vé tu tuéng
chinh tri, dao dic, |6i séng, “ty dién bién”, “ty chuyén héa” trong ndi
bd cé y nghiia ddc biét quan trong, dép Ung yéu cau cap bach trong

cdng tac xdy dung Dang hién nay.

Hay bo

© Can b quan 1y chon nut thi s€ khong c6 x6a thong tin do

X6

® Can b quan ly chon nut thong tin sé duoc x0da ra khoi danh sach.
Luwu ¥: Khi Can b quan Iy dong ¥ “Xéa” thi thong tin d6 s& Xo6a vinh vién
ra khoi danh sach va khong khoi phuc lai duoc.

Chtrc ning hién thi danh sach Vian ban da nhan dang c6 trén (mg dung. Dé xem

Y
, Van ban da nhan 1 P e T .
danh sach, chon & muc chire ndng bén trai. Khi do s¢

hién thi ra danh séch.

Luu y: SO ndm trén Danh muc Van ban da nhan 1a s6 Van ban ma Pang vién
chua xem Vian ban do.

PANG BO TINH TRA VINH
S SO TAY PANG VIEN DIEN T pEnutchan

SRHHOARANG Quan ly V&n ban da nhan

HOC TAP NGHI QUYET

o]
VAN KIEN TU LIEU
QUAN LY VAN BAN Danh sach

B Van ban danhan s&,ky Ngdy Tr ng
Cd quan ban hanh
_- w ml \'7
01-N NGHI QUYET DAI HOI DANG BO TINH LAN THU'XI, TinhdyTra  Quantrihé
17/10/2020 Tinh Gy Tra Vinh

PH NHIEM KY 2020 - 2025 Vinh théng xem
Nghi quyét s6 04 - NQ/TW ngay 30/10/2016 clia Ban 5
Chép hanh Trung uong Dang vé tdng cudng xdy dung,
chinh dén Dang; ngén chan, day Ui su suy thodi vé tu S A

04- N o P BAN CHAP HANHTRUNG  TinhdyTrd  Quéntri hé

2 tudng chinh tri, dao ddc, 16i séng, “tu dién bién”, “tu 30/10/2016 . _
NQ/TW v : : UONG DANG Vinh théng

chuyén héa” trong ndi bd 6 ¥ nghia déc biét quan
trong, dap Ung yéu cau cadp béch trong céng tac xay
dung Dang hién nay.

© Chon vao danh muc “QUAN LY VAN BAN” tiép dén “Van ban da nhan”
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® Tim kiém theo tén.
© Hién thj danh sach Vin ban dang c6 trén tmg dung

O Khi Pang vién thay c6 Vin ban thi chon vao tiéu dé trich yéu s& xem chi
tiét Van ban do (SO ky hi€u, trich yéu, ngay ban hanh, co quan ban hanh, tép
tin van kién,...)

PANG BO TiNH TRA VINH
SINH HOAT BANG Quan ly Van ban da nhan

Théng tin vin ban

& QUAN LY VAN BAN S8, ky hiéu * 01-NQ/DH

HOC TAP NGHI QUYET

VAN KIEN TU LIEU

I Van ban danhan Trichyéu * NGHI QUYET DAI HOI DANG BO TINH LAN THU XI, NHIEM KY 2020 - 2025

Ngay ban hanh * 17/10/2020

Cdquan ban hanh * Tinh Gy Tra Vinh

Vén ban dinh kém 5-nq.pdf m
© Tai tai liéu dinh kém
Pham vi trién khai x

Trangthéi * Kich hoat v

© Trang thai Van ban “Pa xem” hodc “Chwa xem”.

7. BAO CAO - THONG KE::

7.1. Tinh hinh Trién khai vin ban:

Chtc nang hién thi Bao c4o thong ké tinh hinh trién khai vin ban cua (Chi bo,
Pang bo) gdm: S6 lwong vin ban da trién khai, Tong s6 luot dang vién duoc
trién khai, Tong so luot dang vién d xem, Tong so luot dang vién chua xem.

DANG BO TINH TRA VINH
o& SO TAY DANG VIEN PIEN TU pan ek

ARSI Quan ly Tinh hinh trién khai vin ban
SINH HOAT DANG

Loai td Dang b cdsé x v T8 chi -- Chon T8 chifc - v
HOC TAP NGHI QUYET 0aits 6 che

chic
VAN KIEN TU LIEU

Ti ngdy 01/01/2022 Dén ngay 31/12/2022
QUAN LY VAN BAN

P QUAN LY TRAC NGHIEM i
Danh sach

BAO CAO - THONG KE

S8 lugng vin ban da Tong s lugt dang vién Tongsd lugtdang | Tongsd lugt dang vién
B TH trién khai vén ban trién khai duge trién khai vién daxem chuaxem
1 44 1 43

1 Dangbd S& Thong tin Truygn théng
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7.2. Tinh hinh Hoc tip nghi quyét:

Chtrc nang hién thi Bao cdo thong ké tinh hinh hoc tap nghi quyét ctia (Chi bo,
Pang bo) gom: Noi dung Hoc tip nghi quyét, tong s dang vién duoc triéu tap,
tong sd luot dang vién c6 mit, tong s6 lugt dang vién vang mit.

S PANG BO TINH TRA VINH

SO TAY DANG VIEN DIEN TOF TR

& HOSOBANGVIEN Quan ly Tinh hinh dang vién tham gia hoc tap Nghi quyét
& SINH HOAT DANG

Loai té —Chon Loai to chic - M T6 chit -- Chon T6 chic-- v
& HOC TAP NGHI QUYET oaito 6 chic
- . chic
& VANKIEN TULIEU
TU ngay 01/01/2022 Dén ngdy 31/12/2022

& QUAN LY VAN BAN

P QUAN LY TRAC NGHIEM i
Danh sach

Tongs3lugt | Tongss lugt
NGi dung v.emmc aa.gv.m.s mm
trigu tip

T6 chiic nghién ciu, hoc tap, quan triét va
1 Dangbd S Thdng tin Truyén thong trién khai thuc hién két ludn, quy dinh  28/03/2022 .-
clia Hi nghi Trung uong 4 khéa Xll...

& BAO CAO- THONG KE

B TH Hoc t3p Nehi quyét

® Dong gbpy kién

® Giii dong gop y kién

7.3. Tinh hinh Tham gia thi tric nghiém:

Chtic nang hién thi Bao co thong ké tinh hinh dédng vién tham gia thi trac
nghiém cua (Chi b, Pang bd) gdm: Tén don vi, S6 dang vién trén phan
mém, S dang vién phai tham gia thi trac nghiém, S6 déng vién da tham gia,
S6 dang vién dat két qua trén 50%, S6 dang vién chua tham gia.

S6 DT h tro: 02943.754.993

Chuyén vién Ban Tuyén gido v [RSUa VT BN

DANG BO TINH TRA VINH
/& SO TAY DANG VIEN BIEN TU

R A Quin I§ Théng ké tinh hinh dang vién tham gia thi tric nghiém € Quiyt

SINHHOATPANG 1
N Hoc tip nghi quyét Két qua thye hién nhiém vy phit trién kinh té - xi héivaxdy * v 0 Baj kidm tra Két qui thye hién nhiém vy phat trién kinh té - X3 héi vaxiy x v
HOC TAP NGHI QUYET ¢ soEE e A L i Rk . o ) o .
dymg hé thong chinh tri ndm 2023, nhiém vy phit trién kinh t dung hé théng chinh tri nim 2023, nhiém vy phit trién kinh

VANKIENTULIEU 8 x3 héi va xay dung hé thong chinh tri ndm 2024 xi héi va X3y dung hé thdng chinh tri nim 2024 phin 1

QUANLY VANBAN 1 T4 chire

—--~-Chi b3 Ban Tuyén gido Tinh ty

M- QUANLY TRACNGHIEM 1

Xuit Excel Dang vitn chrathi 9

Két qua thong ké

S6 dang vién S6 ding vién 5 i@ S6 dang vién S6 dang vién
(trén phin mém) (phii tham gia thi tric nghiém) i i Kkét qui dat trén 50% chwa tham gia

= Théng ke tham gia thi Téng céng 2 22 13 12 n

& BAOCAO-THONGKE ¢

@ Xem Pong gop ¥ kién

® Giri dong gop ¥ kién

Q)

© Chon vao danh muc “QUAN LY TRAC NGHIEM”
® Chon vao danh muc con “Théng ké tham gia thi”

© Chon Hoc tap nghi quyét

O Chon Bai kiém tra
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© Chon t0 chire can théng ké (Chi bo, Pang bo)
® Bam nit “Théng ké&” dé hién thi két qua
@ Hién thj danh sach két qua

© Xuit danh sach két qua (néu can)

© Xuét danh sach Pang vién chua (néu can)

7.4. Tinh hinh Sinh hoat chi b§:

Chtrc ning hién thi Bao céo thong ké tinh hinh Sinh hoat chi bd cua cua (Chi
bd, Bang b)) gém: Don vi, Thoi gian cua Cudc sinh hoat chi bg.

hé tro: 02943.754.993 8

M Hujoh Thanh Tri

S DPANG BO TINH TRA VINH
SO TAY PANG VIEN PIEN TU

HOSODANGVIEN v

Quan 1§ Thong ké tinh hinh t6 chitc hop chi bo € Quayvi

SINHHOATPANG 1 -

e i 0 | Ding b6 Vién Kiém sat nhin dan Dén thing I 6 E
HOC TAP NGHI QUYET ¢
VANKENTULIEU § Thongke | XuitExcel

QUANLYVANBAN 1

QUAN LY TRAC NGHIEKL Két qui thong ke (§:]

& BAOCAO-THONGKE v Tén don vi Thang 1/2024 Thang 2/2024 Thang 3/2024 Théng 4/2024 Thang 5/2024 Thang 6/2024

Chi b6 1 - Vién Kiém sitnhan dan ~ 25/01/2024 14:00:00  26/02/2024 08:00:00 ~ 22/03/2024 14:00:00 26/04/2024 09:00:00 27/05/2024 14:00:00 25/06/2024 14:00:00

e T o e Eo [o pe

Chi b6 2 - Vién Kiém sat nhan din 25/06/2024 14:00:00

3 Chib 3 - Vien Kiém sitnhin dan ~ 25/01/2024 13:30:00  26/02/2024 08:15:00 25/03/2024 14:00:00 = 25/04/2024 08:00:00 27/05/2024 14:00:00

B TH T chic hop chi bé

4 Chi b6 4 - Vién Kiém sit nhin dan

Téng céng 2/4 24 2/4 2/4 2/4 24

® Xem Dong gop ¥ kién

® Giri dong gop ¥ kifn

G

© Chon vao danh muc “BAO CAO — THONG KE”
® Chon vao danh muc con “TH Té chirc hop chi bg”
© Chon nam can thong ké

® Chon to chire can théng ké (Chi bo, Pang bo)

© O Chon khoang thoi gian can thong ké

@ Bam nit “Théng ké” dé hién thi két qua

© Hién thj danh sach két qua

© Xuit danh sach két qua (néu can)
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7.5. Tinh hinh Cap nhat van kién tuw li¢u:

Chtrc ning hién thi Thong ké tinh hinh Cép nhat van kién tu liéu cta cta (Chi
bd, Pang bJ) gém: Tén don vi, Nghi¢p vu cong tac Pang, Tai i¢u cua Trung
uvong, Tai li€u cua Tinh, Tai li¢u cua co s¢ Pang, Téng $0.

S6 DT hé tro: 02943.754.993 B

S DANG BO TINH TRA VINH _
SO TAY DANG VIEN DIEN TO? Chuyén vién Ban Toyéngido v R RN RN
3

HOSODANGVIEN v [GRERY 1y Théng ké tinh hinh cap nhat van kién t liéu

SINHHOATPANG 1
HocTAPNGHIQUYET< [ I [ Hen Toven it Tl oy m Tirngay | 0110172024 ﬂﬂén ngay I 30122024 n

7 Théng k& Xua'naxcell 9
i

VANKEENTULIEU §

QUANLYVANBAN 1

T e Be Po [o o

QUAN LY TRAC NGHIEM Két qua thong ke

1 Ban Tuyén gido Tinh 8y n 24

e Téng céng 5 \ 9 0 24

B TH Cip nhit vinkién

® Xem Dong gop ¥ kién

® Giri dong gop § kién

G

© Chon vao danh muc “BAO CAO — THONG KE”
® Chon vao danh muyc con “TH Cap nhat van kién”
© Chon nam can théng ké

® Chon to chire can théng ké (Chi bo, Pang bo)

© O Chon khoang thoi gian can thong ké

@ Bam nit “Théng ké” dé hién thi két qua

© Hién thj danh sach két qua

© Xuit danh sach két qua (néu can)

® O muc nay néu co6 hién thi sb luong thi khi nhép vao s& hién thi danh sach
Van kién nhu muc 7.6
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7.6. Quan ly Danh sach cap nhat van kién tw liéu:

Chtrc nang hién thi Danh sach cap nhat van kién tu li¢u cua cua (Chi bg, Pang
bd) gdom: S6, ky hiéu, Trich yéu, Ngay phat hanh, Co quan ban hanh, Loai vin
kién, Pham vi trién khai, Nguoi gti, Ngay guri.

S6 DT h3 tro: 02943.754.993

S DANG BO TINH TRA VINH

SO TAY DANG VIEN DIEN TO? Chuyén vitn Ban Toyéngido v [t R Bt

HOSODANGVIEN v

LA - . . A A - - a ‘A g
- Quan ly Danh sach cap nhat van kién twr liéu € Quay vé
& SINHHOATPANG 1
. x i Vin kié " S PN
& HOC TAPNGHI Q Te To chire Loai Vin kién tw liéu Tir ngay Pén ngay
---Ban Tuyén gido Tinh 8y X v Neghiép vu céng tic Ding v | 01012023 317122024
& VANKIEENTULIEU s
& QUANLYVANBAN 1 Théog k&
B~ QUANLY TRAC NGHIEM
A v . Danh sich
& BAOCAO-THONGKE v
Ngiy phat Co quan Pham vi
S6, ky hié Trich Li kiés N Nga;
H ban anh S (ot S e
S6 847- Théng bao vé xit i cic trudng hop st dung vin bing, ching BanTéchic Nghiép vu cong Tran Thi
15/05/2024 Ding vién 20/05/2024
TB/BTCTU chi khéng c6 gia tri phap 1§ Tinh 6y tac Ding Thanh Thiry
» . e dn . oudi dine di Nehié . PO
2 $6142-QDTW Quy dl_n:h thldlefn gléo quyén, trach nhiém cho nguoi ding dau 231042024 B6 Chinh tri »ghle»p vu cong Dine vien Tran Thi ) 16/05/2024
trong cong tac can bd tac Dang - Thanh Thuy
B Ds Cip nhit vin kién - _
e e V/v uén nan viéc thuc hién cong tic bao vé chinh tri néi bd N Tinh by Tra Nghiép vu cong o . Tran Thi ~
o - S 3 S6905-CV/TU . 08/05/2024 N . Tinh gy vién . 14/05/2024
Xem Dong gop ¥ kién Ding Vinh tac Pang Thanh Thuy

8. PONG GOP Y KIEN:
8.1. Danh siach déng gép y kién:
Can bo mudn xem danh sach dong gop ¥ kién thi chon vao muc

@ Déng gbp v kién . L

S DANG BO TINH TRA VINH

SO TAY DPANG VIEN DIEN T(F Tran Quéc Nam

HO SO DANG VIEN Quan ly Béng gbép y kién

i 1

')

& SINH HOAT DANG

. ®@ x

HOC TAP NGHI QUYET

VAN KIEN TULIEU Danh sach

I S T T
4 Test dong gop y kién Nguyén Trudng Giang 12/04/2022

&

& QUAN LY VAN BAN

P QUAN LY TRAC NGHIEM
BAO CAO - THONG KE

® Déng gbpy kién

® Giii dong gop y kién

© Chon vao danh muc “Péng gbp ¥ kién”

® Chirc nang Tim kiém déng gop v kién

© Danh sach cac Y kién da giri

O Pang vién chon Noi dung tiéu dé dong gop v kién, lic d6 s& hién thi chi tiét
ndi dung goép y.
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S DANG BO TINH TRA VINH

SO TAY DANG VIEN DPIEN TU

HO SO DANG VIEN

Quan ly Dong gop y kién

DANG VIEN DONG GOP Y KIEN

Tiéudé: Testdong gbp y kién

SINH HOAT DANG

HOC TAP NGHI QUYET

VAN KIEN TU LIEU

” Noidung: Test dong gbp y kién
QUAN LY VAN BAN & ggopy

P QUAN LV TRAC NGHIEM Nedygifi:  12/04/2022

Tai liéu dinh kém: tuan-14-bao-cao-tuan-04042022-08042022.docx

& BAOCAO-THONG KE

® béng gopy kién

® Gifi dong gbp ykién

8.2. Giri déng gop ¥ kién:

/4 A A’ 9 _* /4 /4 4 . A \ \ Gl.)r d’ 0 Y k.é
Can b muon gui dong gép y kien thi chon vao muc # Gk aone gopy kien

khi d6 s& hién thi ra trang déng gop y kién. Pang vién nhap day thong tin roi
chon vao nut “Gui”.

S PANG BO TiNH TRA VINH

SO TAY PANG VIEN PIEN T Trén Quc Nam

HO SO DANG VIEN
Phan hdi y kién

SINH HOAT DANG

HOC TAP NGHI QUYET

Tiéu dé Tiéu de
VAN KIEN TU LIEU
NGi dung Nh&p ndi dung...
& QUAN LYVAN BAN
P¥ QUAN LY TRAC NGHIEM y

& BAOCAO-THONG KE Tai ligu dinh kém © Tai tai ligu dinh kém
® Dong gopy kin An théng tin

® Giii dong gop y kién G

9. PANG VIEN KIEM NHIEM:

Péi v6i Pang vién kiém nhiém nhiéu chirc vu (Pang vién, Bi thu chi bd, Pang
ity vién,....) khi 46 Pang vién chon timg chirc vu dé thuc hién coéng viéc trén
phan mém.

2022 v Bithuchibd ~ EERFELEOIITlNET ]

Dangay vién

8i thu chi bd
Pangvién
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Luu y: M01 chirc vu s€ tuong ng voi quyén dé xur ly cac churec nang trén
phan mém. Danh sach cac quyén s& dugc quan tri hé thong phan quyén.
10. HUONG DAN CAI PAT APP:
10.1. Huéng din cai diit cho Pién thoai Iphone, Ipad:
Céc budc cai dat img dung trén dién thoai Iphone, Ipad nhu sau:

Q_ sb tay dang vién tra vinh

TP. Tra Vinh 7 ' THY TY
S 22

FaceTime Lich

-
Trdi Nhiéu may
C:34° T:23°

Bl: Mo mg dung App Store trén | B2: Nhip So tay Déng vién Tra
may Vinh vao 6 tim kiém
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19:54

Q_ s6 tay dang vién tra vinh

ZingPlay - Tién Ién - iCa

B3: Chon ting dung “So tay Pang

vién Tra Vinh”

< Tim kiém

S6 tay dang vién
Tra Vinh

ing tam CN & TT Tra Vir

>

17+ i & E

:) DANG BO TINH TRA VINH
SO TAY DANG VIEN DIEN T

Noupén Trvong Giang
@
(] ] L]
ks b i
Hoc thp va toctipteo | Hohito w ceng
1he thea B Chuyin s the Oang

& Y S < Q

B4: Bam vao 6 “Nhan” trén man
hinh

08:50 4 e
< Tim kiém

S6 tay dang vién

Tra Vinh

S6 tay dang vién Tra Vinh

56 TAY DANG VIEN DIENTU

G

17+ i @ 3

S DANG BO TINH TRA VINH
SO TAY DANG VIEN DIEN TUF

Nguyén Trubng Giang
Ding vién, Chibo 3

& . 4

s Q

Tim kiém

G

B5: Cho doi va cai dat

08:50 il T -
< Tim kiém
S6 tay dang vién

Tra Vinh

S6 tay dang vién Tra Vinh

S6TAY DANGVIEN DIENTU m ﬂ]

17+ E A E

S DANG BO TINH TRA VINH

SO TAY DANG VIEN DIEN TU

Hoc tip va Hoc tip theo. Nghigp vy cong.
1am theo Béc Chuyén dé the Ding
o
7] A
Tai u cia
i

& Y S <> Q

B6: Ung dung da cai dit thanh cong
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10.2. Huéng din cai diit cho Pién thoai Android:
Céc budc cai dat img dung trén dién thoai Android (Samsung, Oppo,
Xiaomi, Huawei, Nokia, LG, Redmi,...) nhu sau:

Se °c @

Google My anh Tools Dién thoai

00O

Photos Files Cira hang Pl Dong ho

Pugc dé xuat cho ban

ﬁ-‘-'*;J -v%' g} |

1GGAMES) t GAMES g

B1: M6 Ung dung CH Play trén B2: Nhép So tay Pang vién Tra
may Vinh vao 0 tim kiém

44



BAN cHi PAO PE AN SO TAY PANG VIEN
Phan Mém So6 Tay Pang Vién

@ ®o Il & SHvaz

S6 tay Pang vién Tra Vinh

Vé ing dung nay

An toan dir liéu

: B4: Bam vao 6 “Cai dit” hodc
B3: Chon tng dung “Sé tay Dang Install trén man hinh
vién Tra Vinh”

B eI & SHvaz

amo Il & SHv47
Q4053

Q4027

S6 tay D3 ieén Tra Vinh
So tay Pang vién Tra Vinh ainde baad A

54 MB

P so - Dugc deé xuat cho ban
Pugc dé xuat cho ban

Thir dung cac ung dung khac

- M

-

Vé Ung dung nay Ve ung dung nay

B5: Cho doi va cai dat B6: Ung dung da cai dat thanh cong
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11. HUONG DAN SU DUNG APP:

11.1. Piing nhap, Piing xuat, Poi mat khau:

11.1.1 Pang nhap

[ J Ao I & SHva7

Qo044

B1: M¢é tng dung “So tay Pang
vién Tra Vinh” trén man hinh chinh

aEo Il & SHvaz

.4 054%

DANG BO TINH TRA VINH
SO TAY DANG VIEN DIEN TU

DANG NHAP HE THONG

Nhaép tai khoan

Nhap méat khau

Quén mét khéu? Ghi nhé

Goi hotline 02943.850.605

< @) =

B2: Nhép Tai khoan va Mat khau
da dugc cap. Sau d6 Nhan nut Pang
nhip
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B®o I & SHVA7

Q4 0sa

DANG BQ TINH TRA VINH
SO TAY BANG VIEN DIEN TUr

Nguyén Truong Glang
Déng vién, Chibo 3
a
iz2 S
Thoéng tn Hop Vin bén
06l by chi by di nhén
mid < B
Hoc tap va Hoe tip theo Nghiép vu cong
lam theo Bac Chuyén de téc Dang
wu =
Thi ligu cloa 3
Trng wong Tal liéu cia Tinh

B3: Man hinh chinh sau khi dang
nhap thanh cong

Luwu ¥: Sau khi ding nhap thanh cong, néu dang vién khong ding xuat
thi cac lan sir dung app tiép theo hé thong s& tu dong dang nhap
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11.1.2 Ping xuiat

@ Eo Il & SHVA7

Qd4usa

DANG BQ TINH TRA VINH
SO TAY BANG VIEN DIEN TUr

Nguyén Trudng Giang
Dang vién, Chi b 3

©

Hoc tap va
lam theo Béc

Hoe tap theo
Chuyén de

Nghiép vu cong
téc Dang

Tal liéu cia Tinh

N

Tal liéu cla
Trung uong

Tal ligu cua
co s& Dang

i

< @]
B1: Tai Man hinh chinh
chon Muc Ca nhan

GGl & SHva7

Thong tin ngudi dung

8% M3 QR Code

Thay d6i mat khdu

Déng xust

B2: Chon vio Ping xuat

BEO I & SHVA7

Ban c6 mudn dang xuat khong?

<

B3: Chon Cé néu mudn ding xuat,
nguoc lai chon Khong

° B mO I & SHVA7
Q4054
DANG BQ TINH TRA VINH
SO TAY BDANG VIEN DIEN TUr

DANG NHAP HE THONG

Nhap tai khoan

Nhéap mét khau

Quén mét khdu?

Ghi nhé

Goi hotline 02943.850.605

B4: Sau khi dang xuat app s& tro lai
man hinh dang nhap
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11.1.3 P6i mat khau

amo Il & SHv47

Q40sa

DANG BQ TINH TRA VINH
SO TAY BANG VIEN DIEN TUr

Nguyén Trudng Giang
Déng vién, Chibd 3

©

Hoc tap va
lam theo Bac

Nghiép vu cong
téc Dang

N

Tal ligu cua
co $& Dang

L
ng
Tal ligu cla

Trung wong Tal ligu cda Tinh

B1: Tai Man hinh chinh
chon Muc Ca nhan

aEo Il & SHv47

Thong tin ngudi dung

8% M3 QR Code
sos Thay déi mat khéu
> Dang xuat
cé nhan
< O =

B2: Chon viao Thay d6i mat khau

@®mG I & SHvaz

Thay d6i mat khau

Mat khdu ci
Mat kh&u méi

Xac nhan Mét kh&u méi

B3: Nhép lai Mat khau cfi va Mat
khau méi. Xong nhan vao Thay doi

G WO & SHVaA7

@4 @54

DANG BQ TINH TRA VINH
SO TAY HANG VIEN DIEN TUr

DANG NHAP HE THONG

Nhap tai khoan

Nhép mét khau

Quén mét khdu?

Ghi nh&

Goi hotline 02943.850.605

B4: Sau khi dang xuat app s& tro lai
man hinh dang nhép
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11.2 Thong tin ndi bo

9.4 @ 54%

DANG BQ TINH TRA VINH
SO TAY BANG VIEN DIEN TUr

Nguyén Trudng Giang
Dang vién, Chibd 3

Hoc tap va Nghigép vu cong
lam theo Bac téc Dang

U
(L] H
Tai liéu cia
Trung uong

M Tal ligu cua
Tal liéu cda Tinh 00 88 Dang

< O =

B1: Tai man hinh chinh ctia App
chon Thong tin ni b

tin nd1 bo Pang

amo Il & SHv47

THONG TIN NOI BO

Ké hoach 16 chirc sinh hoat chuyén dé nam

2023
Tal liéu dinh kém:
ke-hoach huc-sinh-h i "

nam-2023-scan.pdf

Nghij quyét xay dyng dang Chi bé 3 nam
2023
Tal liéu dinh kém:

nghi-quyet-ve-cong-tac-xay-dung-dang-
nam-2023-scan.pdf

Théng tin dang cap nhat
@ Tai li¢u dinh kém:

< @] =

B2: Man hinh danh sach cac Thong

THONG TIN NOI BO

Ké hoach 18 chire sinh hoat chuyén dé nam
2023

Tal ligu dinh kém:

ke-hoach-to-chuc-sinh-hoat-chuyen-de-
nam-2023-scan.pdf

Nghj quyét xay dung dang Chi bd 3 nam
2023
Tal ligu dinh kem:

nghi-quyet-ve-cong-tac-xay-dung-dang-
nam-2023-scan.pdf

Théng tin dang cap nhat
@ Tai ligu dinh kém:

< () =

B3: Chon vao File dinh kém mudn
Xem

@I & SHva7

Q404

INH Y TRA VIN
BAN CHI DAO DE AN
SO TAY DANG VIEN DIEN TU

TAI LIEU HUGNG DAN

PHAN MEM

S6 TAY PANG VIEN DIEN
TU

Tra Vinh, théng 02 ném 2023

B4: Man hinh chi tiét file dinh kém
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11.3 Hop Chi b

[N VTR - 4 SHva7

Qd4usa

DANG BQ TINH TRA VINH
SO TAY BANG VIEN DIEN TUr

Nguyén Truong Glang
Dang vién, Chibd 3

Théng tin
nél bY

Hoc tap va

Nghiép vu cong
lam theo Bac a

téc Dang

Tal ligu cia
Trung uong

Tal ligu coa

Tal liéu cia Tinh o 86 Dang

i
Trang chi 3

B1: Tai man hinh chinh ctia App
chon Hop chi b

SHva47

Sap diénra

Hop I& chi b thang 02/2023

Chibd 3

Hinh thire: Hop tryc tiép tal Hoi trudng TTCNTT-TT
(S8 6A Nguyén Thai Hoc, P1, TPTV)

Bat dau: Lac 14 gio 0 phat, ngay 27/2/2023

Hop 1& chi b thang 01/2023

Chibd 3
Hinh thire: Hop tryc tiép tal Hoi truong TTCNTT-TT
(S6 6A Nguyén Thal Hoc, P1, TPTV)

Bat dau: Luc 14 gio 0 phut, ngay 27/1/2023

Hop |& chi b thang 12/2022

Chibd 3

Hinh thae: Hop tryc tiép tai Hoi truong TTCNTT-TT
(S6 6A Nguyén Thai Hoc, P1, TPTV)

Bat dau: Luc 14 gid 0 phat, ngay 26/12/2022

Hop |& chi bd thang 11/2022 va sinh hoat
chuyén dé Qui IV
Chibé 3

Hinh thae: Hop tryc tiép tal Hol truong TTCNTT-TT
(S6 6A Nguyén Théi Hoc, P1, TPTV)

Bat dau: Luc 14 gio 0 phut, ngay 25/11/2022

Hop |& chi b thang 10/2022
Chibd 3

Hinh thirc: Hop tryc tiép tal Hoi trudng TTCNTT-TT
(S& 6A Nguyén Thai Hoc, P1, TPTV)

Bat dau: Lic 14 gid 0 phat, ngay 25/10/2022

Hop | chi b thang 9/2022
Chibd 3

B2: Man hinh danh sach cac cudc
hop chi bd Dang vién nhan

& SHv47

HOP CHI B

Sap diénra

Hop 1& chi b théng 02/2023
Chibd 3

Hinh thirc: Hop truc tiép tal Hol trung TTCNTT-TT
(S6 6A Nguyén Thai Hoc, P1, TPTV)

Bét dau: Lic 14 gid 0 phat, ngay 27/2/2023

Hop & chi bd thang 01/2023
Chibd3

Hinh thirc: Hop truc tiép tal Hol truéng TTCNTT-TT
(S6 6A Nguyén Thai Hoc, P1, TPTV)

Bt dau: Luc 14 i 0 phat, ngay 27/1/2023

Hop 1& chi b théng 12/2022
Chibo 3

Hinh thirc: Hop truc tiép tal Hol trudng TTCNTT-TT
(56 6A Nguyén Thai Hoc, P1, TPTV)

Bat dau: Luc 14 gids 0 phit, ngdy 26/12/2022

Hop I chi b thang 11/2022 va sinh hoat
chuyén dé Qui IV
Chibj3

Hinh thirc: Hop tryc tiép tal Hol truong TTCNTT-TT
(S6 6A Nguyén Thai Hoc, P1, TPTV)

Bt dau: Luc 14 i 0 phut, ngdy 25/11/2022

Hop I chi b thang 10/2022
Chibo 3

Hinh thirc: Hop tryc tiép tal Hoi truong TTCNTT-TT
(S5 6A Nguyén Thai Hoc, P1, TPTV)
B4t dau: Luc 14 gids 0 phit, ngay 25/10/2022

@@@@@

Hop 1& chi b théng 9/2022
Chibd 3

B3: Chon Cudc hop Chi bo mudn
xem

& SHv47

HOP CHI BQ

Tén cude hop: Hop 1€ chi bd thang 02/2023

- Thai gian: Liic 14 gi 0 phut, ngay 27/2/2023

- Chd tri cude hop: Tran Quéc Toan

- Thu ky cude hop: Dang Thuy Kieu

- Noi dung sinh hoat:

Hop 1é chi bd théng 02/2023, ldy y kién Ngh| quyét Chi b, ...

- Hinh thirc: Hop truc tiép tal HOI trudng TTCNTT-TT (S6 6A
Nguyén Thal Hoc, P1, TPTV)

Tai ligu chi b
du-thao-nghi 9 y-dung-dang- 2023-
lan-2.docx

du-thao-bao-cao-chi-bo-thang-22023-2.doc

B4: Théng tin chi tiét cudc hop chi
bd
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HOP CHI BO

Tén cudc hop: Hop & chi bd thang 02/2023

- Thai gian: Lic 14 giés 0 phiit, ngay 27/2/2023

- Chl tri cude hop: Tran Quéc Toan

- Thu ky cude hop: Dang Thuy Kiéu

- Noi dung sinh hoat:

Hop Ié chi bo thang 02/2023, Iy y kién Nghi quyét Chi b, ...

- Hinh thirc: Hop tryc tiép tai HI trudng TTCNTT-TT (S8 6A
Nguyén Thal Hoc, P1, TPTV)

Tai liéu chi b

y-dung-dang

2023-

ghl-quy
lan-2.docx

du-thao-bao-cao-chi-bo-thang-22023-2.doc

B5: Chon vao file dinh kém dé xem chi
tiét

11.4 Hoc tap va lam theo Bac, Hoc tap theo Chuyen dé

ol & SHva7

Q4 Esa

DANG BQ TINH TRA VINH
SO TAY BANG VIEN DIEN TUr

Nguyén Truong Glang
Déng vién, Chi bo 3

Hop Van bén

chi bo da nhén
Nghiép vu cong

téc Dang

o

Hoc tap va
lam theo Béc

Hoce l‘

Tal ligu cia
Trung uong

Ta \cu cua
m".“w.rhh

< ]

B1: Tai man hinh chinh ctia App
chon Hoc tap va lam theo Bac
(hoac Hoc tap va lam theo Chuyén
de)

amo Il & SHV47

<

HOC TAP LAM THEO BAC

Test Hoc tap va lam theo Béc

Sap diénra

M6 ta: M6 ta test Hoc tap va lam theo Bac
Thai glan: Lic 9 gié 23 phut, ngay 15/3/2023
Diadiém: HTBSGTTTT

< @)

B2: Man hinh danh séch chi tiét cac
Cuoc Hoc tap va lam theo Bac
(hoac Hoc tap va lam theo Chuyén
de)
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Bmo Il & SHV47

< HOC TAP LAM THEO BAC

Test Hoc tap va lam theo Bac

M6 ta: Mo ta test Hoc tap va lam theo Bac
Théi glan: Lic 9 gis 23 phut, ngay 15/3/2023
Dla diém: HTB S TTTT

< O =

B3: Chon vao Cudc Hoc tap Nghi
quyét can xem chi tiét

amo I & SHV47

< HOC TAP LAM THEO BAC

Test Hoc tap va lam theo Bac

M6 ta: M6 ta test Hoc tap va lam theo Bac
Théi gian: Lac 9 gio 23 phat, ngay 15/3/2023
Dia diém: HTBSGTTTT

Bao cdo vién: Nguyén Van Chudn

Tai ligu dinh kém
17-kien-truc-bloc-event-state.pdf

< (@] =

B4: Chi tiét cu(f)c,H(_)c tap Nghi
quyét

[} amo Il & SHV47

< HOCTAP LAM THEO BAC

Test Hoc tap va lam theo Bac

M6 ta: M6 ta test Hoc tap va lam theo Bac
Thai gian: Lic 9 gidr 23 phit, ngdy 15/3/2023
Djadiém: HTBSGTTTT

Bdo cdo vién: Nguyén Van Chudn
Tai ligu dinh kém

I 17-kien-truc-bloc-event-state.pdf I

< O =

B3: Chon vao file dinh kém dé xem
chi tiét
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11.5 Van ban da nhan

aEo Il & SHVaA7

Q4 usa

DANG BQ TINH TRA VINH
SO TAY BANG VIEN DIEN TUr

Nguyén Truong Giang
Dang vién, Chibd 3

O

Hoc tap va
lam theo Béac

Nghigp vu cong
téc Dang

Tal Uéu cda Tinh

®
g
Tai ligu cia
Trung uong

Tal ligu coa
co sé Dang

B
B1: Tai man hinh chinh ctia App
chon Van ban da nhan

B®O I o SHV4A7

VAN BAN DA NHAN

Chua xem

Xay dung tinh Tra Vinh dat chuan néng thén
méi truée ném 2025
@ $6: 04-NQ/TU
Co quan ban hanh: Tinh Gy Tra Vinh
Ngay ban hanh: 20/7/2021

B2: Man hinh danh sach Van ban da
nhan

BmO Il & SHVA7

VAN BAN DA NHAN

Chua xem

Xay dyng tinh Tra Vinh dat chuan néng thén
méi truéc nam 2025

@ $6: 04-NQ/TU

Co quan ban hanh: Tinh dy Tra Vinh
Ngay ban hanh: 20/7/2021

B3: Chon Vin ban mubn xem chi
tiét

AEQO I & SHV47

VAN BAN DA NHAN

Xay dung tinh Tra Vinh dat chuan néng thén méi

trude nam 2025

$6: 04-NQ/TU

Co quan ban hanh: Tinh Gy Tra Vinh

Ngay ban hanh: 2021-07-20

Tai li¢u dinh kém
nq-04-xd-tv-dat-chuan-nong-thong-moi-2025.pdf

B4: Chi tiét Vin ban
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Bmo I & SHv47

VAN BAN DA NHAN

Xay dyng tinh Tra Vinh dat chuan néng thén méi
truée nam 2025
$6: 04-NQ/TU
Co quan ban hanh: Tinh Gy Tra Vinh
Ngay ban hanh: 2021-07-20
Tai ligu dinh kém
Nq-04-xd-tv-dat-chuan-nong- \g-mol-.

B4: Chon file dinh l;ém mudn xem
chi tiét

12. CAP NHAT THONG TIN CA NHAN

12.1. Pang vién cip nhit trén may tinh:

S DANG BOQ TINH TRA VINH e

SO TAY PANG VIEN PIEN T(P m Hb Sen Dep ~
THONG TIN TU TUGNG Té ng quan 2

Péi mat khau

B Dang xuét

SINH HOAT PANG <

KSCL SH CHI BO <

Vin ban da nhan Hoc tap theo

Chuyén dé

HOC TAPNGHI QUYET <

VAN KIEN TU LIEU 48

QUAN LY VAN BAN 2

Nghiép vu cong Tai liéu cia Trung Tai liéu cia Tinh Tai liéu cia co s&
tac Dang wong Dang

QUAN LY TRAC NGHIEM <

DPang vién muon Cdp nhdt théng tin ca nhdn thi chon vao muc @ sau do

chon @ . Phan mém s& xuat hién giao dién sau:

THONG TIN TU TUGNG 2 e e °a s
Quan ly Pang vién

SINH HOAT PANG <

_ Cip nhat thong tin
KSCL SH CHI BOQ <
R _
VAN KIEN TU LIEU
e Ho tén * o Mai Minh Tam Chi bj sinh hoat e Chi bo 4p Phi Hung 1 - Binh Phii - Cang L
QUAN LY VAN BAN 2
QUAN LY TRAC NGHIEM ¢ CMND/CCCD * 084091008926 Ngay sinh * 04/05/1991
Giri dong gop ¥ kién Gii tinh * Nam v | Trinh d6 vin hoa * 112 v
D Ghichi e o i
Din tjc * -- Chon Dan téc -- v | Tén gido -- Chon Tén giéo -- v
® HOIDAP
Qué quin Xa Binh Phi, huyén Cang Long, tinh Tra V| Hg khau thuong tra dp Phu Hung 1, xa Binh Phu, huyén Cang 1

m Hudng dén sir dung [=.
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0&® Cac truong thong tin khong duoc thay doi

© &0 Cac truong thong tin Pang vién can thay doi

© Bam nut dé yéu cau duyét thong tin can thay doi.

12.2. Pang vién dung app dé cip nhat
Pé tu cap nhat théng tin ca nhan bang app, sau khi dang nhap hé thong thanh
cong, Pang vién thyc hién cac budc sau:

© Tai giao dién trang chi Pang vién chon Thong tin Bang vién

® Chon Cap nhat thong tin

© Cac thong tin: Ho té€n, Chi bd sinh hoat, CMND/CCCD khoéng dugc cap
nhat, Pang vién cap nhat cac truong: Ngay thang nam sinh ( khong anh hudng
dén mat khau dang nhap), Gidi tinh, Trinh d6 vin hoa, Dan tdc, Ton gido, Qué
quan, Ho khau thuong trd => Cap nhat

S,

Tai ligu caa
oo 56 Dang
TIN MOl

N

Trang chd

DANG BO TINH TRA VINH

SO TAY HDANG VIEN DIEN TUr

Phan Hong Thay
Bang vién, Chi bd 3 - S& Thang tin
Truyén thong

= i
Théng tin Thang tin Hop
tr twdng nGi b chi b
. ©O
[ &) and =
Van ban Hgc tap va Hoc t3p theo
da nhan lam theo Bac Chuyén dé
o
, e © —_— ®
H
(=) s =]
Nghiép vy Tal Nau Tal llgu
cong tac Dang Trung uong cda Tinh

D
=l
Khio =at

CLSH chi bg

Ma QR

THONG TIN PANG VIEN

(=] Cap nhat thong tin
P Thay déi mat khau
| Ghi chua
(= Dang xudt

1w 2

Dang viéen
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¢« CAP NHAT THONG TIN

CMnNL/CCLDL T

Ngay sinh *

-

Gidgi tinh *

Nir v

Trinh dg van hoa ~

12/12 hd

Dan toc *

| Kinh v

Ton glao

| Phat v

Qué quén

x& My Cam, Cang Long

H6 khéu thudng tra

Khém 5, Phuong 8, TP Tra Vinh, Tra Vinh

12.3. Ban chi uy:

& THONG TIN TU TUGNG

Quan ly Dang vién cap nhat thong tin

Chi b sinh hoat - Chon Chi b sinh hoat - v Tim kiém theo Tén ~ m
Danh sach o

Théng tin cip nhit
# | CMND/CCCD Chi b sinh hoat Hinh dng
Trudng thong tin | Théng tin ci | Théng tin méi

& HOSODANG VIEN 1

& Véu cdu Cip nhit thong tin (¥4

Ngay sinh 19910504  0000-00-00
o o o Trinh ¢ van hoa 12/12
1 084091008926  Mai Minh Tém Chi b Ap Phii Hung 1 - Binh Phi - Cang Long o
Dan toc Kinh
& SINHHOAT DANG Ton gido Khong

Khi c6 yéu cau thay doi thong tin cia Bang vién, Ban chi uy thuc hién céc
budc sau:

© Vio ho so dang vién
® Yéu cau Cap nhat thong tin
© Giao dién s& hién thi danh sach yéu cau

® Bam chon nut a de xem chi tiét thong tin Pang vién yéu cau cap nhat. Sau
do cutra so sau xuat hién:
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THONG TIN TU TUONG v T R
L e Quan ly Pang vién cip nhit thong tin

& 1O SO DANG VIEN

€ Quay v

Cip nhit thong tin

& Yéu chu Cip nbie thiag tia 1o tén Mai Mich Then Chi b sinh bogt Chi b p Pho Humg 1 - Binh Pho - Clag 1
CMNDCOCD 084091008926 Ngay vinh
Glot timh Nam v | Trmh & vin ba P P v
D 19¢ Kinh Qlon gide Kl v
Qué quan b, huyde Clag Loag, tish Tra \ 114 khiu thueng tre 5p Phi Heng |, x3 Binh Phi, buyén Clag |

& SINH HOAT DANG

& CHUYEN SINH HOAT

Ly do ter ché q

& KSCLSH CHI BO

& HOC TAP NGHI QUYET

© Céc truong thong tin Pang vién mudn thay do6i

® Nhap 1y do tir chdi
© Bam nut dé Duyét

© Bam nut dé Khong duyét
12.4. Giao dién néu Théng tin khong dwoc phé duyét:

& SINH HOAT PANG <

s
& KSCL SH CHIBO

& HOCTAPNGHI QUYET <
& VANKIEN TU LIEU
A . . . Ho tén * Hb Sen Pep Chi bé sinh hoat
as QUANLY VAN BAN 2
A % A EM < CMND/CCCD ~ 084089007080 Ngay sinh *
QUAN LY TRAC NGHIEM
® Gi dong gop ¥ kién Gii tinh * Nam v Trinh d§ viin héa *
O Ghicha ( «
Din toc * Kinh v| Ton giio
® HOIDPAP )
MB Huong din sir d Qué quan Xa Binh Phu, huyén Cang Long, tinh Tra V. H¢ khau thwong tra
g dan sir dung
Ly do tir chéi sai
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12.5. Giao dién néu Théng tin dwogc phé duyét:

THONG TIN TU TUGNG

Quén Iy Pang vién

SINH HOAT DANG <
. Cip nhat thong tin
KSCL SH CHI BO <

HOC TAPNGHI QUYET <

VAN KIEN TU LIEU 8
) .. . Ho tén * Mai Minh Tam Chi bé sinh hoat Chi b6 ap Phtt Hung 1 - Binh Phti - Cang ]
QUAN LY VAN BAN 2
QUAN LY TRAC NGHIEM < CMND/CCCD * 084091008926 Ngay sinh * 04/05/1991
Giri déng gép ¥ kién Gioi tinh * Nam v Trinh @6 vin héa * 12/12 v
D Ghichi .
Dan téc * Kinh v Tén giao Khéng v
® HOIPAP
Qué quéan Xa Binh Ph, huyén Cang Long, tinh Tra”  H¢ khiu thwong tra 4p Phu Hung 1, xa Binh Phu, huyén Cang

Al Hudng dan sit dung

13. QUAN LY TIN TUC:
Nguoi dung quan tri tin tire, dang tin bai. Thuc hién cac budc nhu sau:

T'én Tin tlrc |

-- Chon Chuyén muc -- X v |

SINH HOAT PANG

CHUYEN SINH HOAT 1 Tén Tin titc *

Chuyén muc *

KSCL SH CHI BO q

HQC TAP NGHI QUYET

. . _ Anh dai dién ﬂ ile N
VAN KIEN TU' LIEU ai dig ‘ Choose File |No file chosen

QUAN LY VAN BAN Noi dung tom tat Nhap Noi

QUAN LY TRAC NGHIEM <

q I dung tom tat
N Noi dung .
TIN TUC 1 /7 B U M TimesNewRoman~ A ¥ = = =7 H o L =& X <> ?

O Tin tirc (@4

O Danh sich Tin titc

Trang thai Kich hoat ~ I

& BAOCAO-THONGKE <

® Xem Dong gop ¥ kién

® Guri dong gop ¥ kién

© Chon trén thanh menu muc Tin tirc

® Chon muc Tin tirc con

© Nhap tén Tin tuc

® Chon Chuyén muc c6 san

© Chon file anh dai dién

® Nhép ndi dung tom tat (khéng quéa 500 tir)

@ Nhap ndi dung Tin tirc (c6 thé dinh kém link, file, anh)
® Chon trang thai cho Tin tirc

© BAm nut dé luu Tin tic
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14. QUAN LY THONG TIN TU TUONG:

THONG TINTU TUGNG 1 . . -
’ ’ Quan ly Théng tin tu tuong
HO SO DANG VIEN v

CHUYEN SINHHOAT 1 Tieudd * q ‘

KSCL SH CHI BQ R 3
Anh dai di¢n Choose File |No file chosen

SINH HOAT PANG

HOC TAP NGHI QUYET
. . . File PDF * E | Choose File [No file chosen
VAN KIEN TU LIEU

QUANLY VAN BAN Trang thii ﬂ Kich hoat -

QUAN LY TRAC NGHIEM ¢ 6

TIN TUC 3

© Chon trén thanh menu muc Thong tin tu tuong
® Nhap Tiéu dé

® Chon file Anh dai dién

@ Chon File PDF cua Théng tin tu tuéng can ding

© Chon trang thai cho bai Thong tin tu tuong

® Bam nut dé luu bai viét

15. QUAN LY DANH MUC DAN TOQC:

L) NI Quan Iy Dan toc ®

[ < |
Danh sich e

[+l mmae  tmaa | Tess  amsn | mmom |
o | S

oo @ Ko o ol

& admin & admin =
3 Kinh Kich hoat = VAl |
©07/07/2024 © 07/07/2024

& HOSOPANGVIEN 1>

& SINHHOATPANG <

© Chon trén thanh menu muc Ho so dang vién

® Chon muc con Ddn Toc

© Bam nut EEENdé them mai Dan téc

® O tim kiém Ddn téc

© Danh sach Dan téc (cac truong Tén dan toc, Trang thai, ngay tao mdi, ngay chinh
sta, hanh dong)

15.1. Thém méi Dan toc:

=+ Thém

Bam nat nhu phan © cta muc 15 dé thém mai Dan toc:
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Quan ly Dan tdc

Tén Dan toc a
Kich hoat el

Tén Dan toc *

Trang thai *

(i ]

© Nhap tén Dan toc
® Chon trang thai

® Bim nut dé Iuu

15.2. Chinh sira Dan tdc:
Quan ly Dan toc
[x q

Danh sach

# Tén din toc Trang thai Tao méi Chinh sira Hanh dong
* \ds *
1 | Hoa & admin & quantri E &
© 07/07/2024 ©26/08/2024
& ad: & ads
© 07/07/2024 ©07/0712024
d d:
3 Kinh & admin & admin 7 B
© 07/07/2024 © 07/07/2024

Tén Dan toc *

Trang thai *

(i ]l

Quan ly Dan toc

»
Bam chon biéu tuong dé chinh stra Dan toc.

Tén Dan toc

Kich hoat

2]

© Chinh stra tén Dan tdc

® Chinh stra trang thai

® Bim nut dé Iuu
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15.3. Xo6a Dan toc:

Quan ly Dan toc
x
Danh siach

Fioa & admin & quantri
©07/07/2024 ®© 26/08/2024 \
) or & admin & admin
®07/07/2024 ® 07/07/2024

. & admin & admin —
®07/07/2024 © 07/07/2024

Bam chon bicu tugng E Sau d6 xuat hién hop thoai bam dé xac nhan x6a,
A Huy bo A 5 5 ’ \ r
bam de huy bé qua trinh x06a.

Xo6a Dan toc

Ban ¢o6 chic chan muon x6a Dan toc: Hoa

16. QUAN LY DANH MUC TON GIAO:

& THONG TIN TU TUGNG A Iy o
Quan ly Tén giao 3 | +Thém |
& HOSOGDPANG VIEN 1 _
1 m]
Danh sach

|n Hanh dgng
s
© 05/09/2024

2 26 Py— -
2 HoaHao & admin & quantri /B
®07/0712024 ©25/082024
8 i 8
3 Céng gido & admin & admin 7l o
- ® 07/07/2024 © 07/07/2024
SINH HOAT PANG 3 . )
©07/07/2024 © 071072024

& CHUYENSINHHOAT 1 <

& KSCLSHCHIBO <

© Chon trén thanh menu muc Ho so dang vién
® Chon muc con Ton gido

© Béam nit EEENdé théem méi Ton gido

® O tim kiém Tén gido

© Danh sach Ton gido (cac truong Tén ton gido, trang thai, ngay tao mai, ngay
chinh stra, hanh dong)
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16.1. Thém méi Ton giao:

Bém nut B nhu phin © cua muyc 16 dé thém méi Dan toc:
Quan ly Ton giao
Tén Ton gido * | TénTon gido °
Trang thai * Kich hoat e v
o
© Nhap tén Ton gido

® Chon trang thai

© Bam nut dé luu
16.2. Chinh sira Ton giao:

Danh sach
as =

& admin
® 05/09/2024
* ds *

2 HéaHao & admin & quantri 7 B
®07/07/2024 © 25/08/2024
& admin & admin

3 Conggido = s i@

ee ®©07/07/2024 ® 07/07/2024

& admin & admin -
®07/07/2024 © 07/07/2024

A < R ,’ A 2 9 A 7
Bam chon biéu tugng . deé chinh stra Ton gido.

Quan ly Ton giao

Tén Ton gido * én Ton gido 0

Trang thai * Kich hoat

© Chinh sua tén Ton gido
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® Chinh stra trang thai

© Bam nut dé luu
16.3. Xo6a Ton giao:

Danh sach

T T
. ’ & admin =
© 05/09/2024 \
* *
©07/07/2024 © 25/08/2024

~ o & admin & admin -

3 Cong gido VAl |
®07/07/2024 ®©07/07/2024

. & admin & admin —

4 Phat Kich hoat - - VAR |
©07/07/2024 ©07/07/2024

Bam chon biéu tugng ﬂ Sau do xuat hién hop thoai bam dé xac nhan xo0a,
/{ HV b6 /’: 9 2 /4 \ /4
bam de huy bé qua trinh x06a.

Xo6a Ton giao

Ban c6 chac chan muoén x6a Tén gido: Hoa Hao

17. QUAN LY PHIEU KHAO SAT CHAT LUQNG SINH HOAT CHI
BOQ PINH KY

17.1. Tao phiéu khio sat:

T‘T‘A’”G“‘”m Tf“"”“ Buiin 1y Phifu/lhas sat chit hugng sioh hoat chi b6 dinh by (3
S, m

CHUYEN SINH HOAT

Ee

Danh siach
KSCLSHCHIBO 1 S— —
R o Diing vién Ding vién . .
Ky khao sat Ngay guri N . - Hanh dong
a Phiéu KSCL SHCB, 2 can khio sat chura khio sat

Dix li¢u dang durge cép nhdt !

© Trén thanh menu chon KSCL SH CHI BO
® Chon muc con Phiéu KSCL SHCB

<+ Thém

® Bim nut dé thém

64



BAN CHI PAO PE AN SO TAY PANG VIEN

Phin Mém S6 Tay Pang Vién

Quan ly Phiéu khao sat chét lwgng sinh hoat chi b dinh ky

Phiéu dinh gis xép loai chit lwong dang vién

Nam bao 2024

Qui bio Quy 1 c .

Mirc danh glé chiit lrgng
Ngi dung
Trung binh m

CONG TAC CHUAN BI CUQC HOP

1 Dur thao chwrong trinh cugce hop
2 Chuén bi dy thao bdo céo

Phan cong thanh vién cép uy dam nhan nhiém vu
trong cugc hop

4 Mot sb cong viée khéc co lién quan
I  NOIDUNG CUOC HOP

Kha nang lanh dao, diéu hanh cugc hop cua d6ng
chi chu tri

Viée trién khai, quan trién céc chi thi, nghi quyét...

(&)

va tuyén truyén, phd bién chinh sach, phap luat cia
Nha nuée

3 Ném tinh hinh tw trdng can bg, dang vién

Panh gia nhan xét cua chu tri vé tinh hinh thwe

4 .
hién Nghi quyét Trung wong 4 khoa XII
- Pua ndi dung hoc tap va lam theo tu twong dao
dire, phong cach H6 Chi Minh vao sinh hoat chi bo
. Goi y cua chu tri cude hop vé cac van dé quan

trong can tap trung dong gop. thao luan
7 Dong gop cua dang vién trong hop 1€ chi bo

- Lanh dao thue hién nguyén tic tap trung dan chu
' trong chi b

72 Lanh dao xdy dung cic doan thé

73 Thue hién nguyén tic tip trung dan chi trong chi

Thue hién nguyén tic tap trung dan chu trong chi
bo

73

© Chon quy can Khao sat

® Chon nam can Khao sat

©® Bam nut dé luu

® No6i dung khao sat (méc dinh)
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17.2 Pang vién thuc hién phiéu khao sat chat lwgng sinh hoat chi b:

& THONG TIN TU TUGNG

Pang vién thuc hién phiéu khao sét chat lwong sinh hoat chi b
& SINHHOAT PANG <
o]

& KscLSHCHIBO | v
Danh sach e

Pang vién thue hién KSCL SHCE
& HOC TAPNGHI UY2 3
crimanan L e L e e an

& VANKIEN TU LIEU a8 i
1 Qui 1/2024 06/09/2024 Chua thyce hién

& QUANLY VAN BAN 2

© Trén thanh menu chon KSCL SH CHI BO
® Chon muc con Pang vién thuc hién KSCL SHCB
© Danh sach Phiéu khao sat

O BAim nut dé thuc hién khao sat
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Dang vién thuc hién phiéu khao sat chét lwong sinh hoat chi b

Phiéu khio sit vé chat lwgng sinh hoat chi bg dinh ky Qui 1 nim 2024

T

I

7.1

2

7.3

7.4

7.5

7.6

7.7

III

Noi dung

CONG TAC CHUAN BI CUOC HOP

Du thao chuwong trinh cudc hop
Chuan bi dy thao béo cao

Phan cong thanh vién cap uy dam nhan nhiém vy trong
cudc hop

Mot s6 cong viéc khac co6 lién quan
NOI DUNG CUQC HOP

Kha nang lanh dao, diéu hanh cudc hop cua d@)ng chi chu
tri

Viée trién khai, quén trién cac chi thi, nghi quyét... va
tuyén truyén, pho bién chinh sach, phap ludt cia Nha
nude

Nam tinh hinh tu twong can bg, dang vién

banh gia nhan xét cua chu tri vé tinh hinh thue hién Nghi
quyét Trung wong 4 khoa XII

bua ndi dung hoc tap va lam theo tur twong dao dirc,
phong cach Hd Chi Minh vao sinh hoat chi bd

Goi v cua chu tri cuge hop vé cac véan dé quan trong can
tap trung dong gop, thao luan

Dong gop cua dang vién trong hop 1é chi bo

Lanh dao thuc hién nguyén tac tap trung dan chi trong
chi bo

Lanh dao xdy dung céc doan thé
The hién nguyén téc tap trung dan chi trong chi bo

Lanh dao cong tac twr phé binh va phé binh trong chi b
va ngoai quan ching nhan dan

Tinh chap hanh phan cong nhiém vu cia dang vién trong
chi bo

Tinh than doan két théng nhat trong noi bo

Lanh dao thue hién 03 tinh chat trong cugc hop (lanh dao,
giao duc va chién dau)

KET THUC CUQC HOP
Tiép thu va két luan cua chu tri cudc hop
Phan cong nhiém vu cho dang vién sau cudc hop chi bo

Thure hién dong dang phi theo quy dinh

Mikc dénh gia chit lrgng

Trung binh

X
X

X

X
X

X

Luu phiéu d4nh gi4  Giri phiéu danh gia
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O Dang vién danh du X dé thyc hién danh gia
® Biam chon dé luu phiéu

© Bam chon dé gtri phiéu danh gia.

18. CHUYEN SINH HOAT:

Chtrc ning chuyén sinh hoat dang hién c¢6 trén tmg dung, Can bd quan 1y thuc
hién céac thao tdc gdom: Bao chuyén di, Bdo chuyén dén, Chuyén sinh hoat.

THONG TIN TU TUGNG F
Tong quan

HO SO DANG VIEN

CHUYEN SINH HOAT

1
2

K}

Tai liéu cia Trung
KSCL SH CHI BO uong
HOC TAPNGHIQUYET <
VAN KIEN TU LIEU 5

QUANLY VAN BAN 10

a
&
&
&
3

QUANLY TRAC NGHIEM ¢
& BAOCAO-THONGKE <
® Xem Dong gop ¥ kién

® Giri dong gop § kién

© Bio chuyén di

® Bio chuyén dén
© Chuyén sinh hoat
18.1. Bio chuyén di:

Hop chi b§ Van ban di nhin

Tai liéu cia Tinh

Hoc tip va lam Hoc tip theo

theo Bac Chuyén d&

Tai lidu cia co s&
Ding

Pé thyc hién chirc ning Bio chuyén di, Can bd quan 1y thuc hién nhu sau:

18.1.1. Truwong hop To chirc thwe hién giri yéu cau chuyén Pang vién di:

Sau khi ding nhéip hé thong, Can b quan 1y vao:

© Danh muc “Chuyén sinh hoat” chon “B4o chuyén di”

® Chon Pang vién chuyén sinh hoat di.
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A E O TINIIUONG Quan Iy (‘huyén sinh hoat di g
& HOSODANGVIEN v

. o Tkin T m
s CHUYEN SINH HOAT v
PIFTSENRE SN Danh sich di ch xic nhin

n CMND/CCCD Ho tén Ngiy chuyén di Don vi chuyén & Ngiy chuyén dén Do vi chuyén dén

& KSCLSHCHIBO <

Diliéu dang duoc cip nhit 1!

& HOCTAPNGHIQUYET <«
& VANKENTULEU &
& QUANLYVANBAN 1
¥ QUANLY TRACNGHIEM <
& BAOCAO-THONGKE ¢
® Xem Déng gop ¥ kién

® Gir déng gop ¥ kién

Heé théng xuat hién “Quan 1y Chuyén sinh hoat di”” nhu sau:

ARIEONCNEIUEIONS Quan ly Chuyén sinh hoat di

A : Thém méi
o CHUYEN SINH HOAT 4

Biéo chuyén d&i CMND/CCCD ~
Ho tén ding vién

" Ngay chuyén di *
KSCL SH CHI BO <

& HO SO DANG VIEN ~

HOC TAP NGHI QUYET < Té chirc chuyén di
VAN KIEN TU LIEU s3 Ngay chuyin dén

& QUANLY VAN BAN 10 R 2 o
Té chirc chuyén dén Chon Té chire chuyén dén

¥ QUANLY TRAC NGHIEM <

& BAOCAO - THONG KE < m

D Xem Déng gop ¥ kién

D Gini dong gop ¥ kién

O Nhap s6 CMND/CCCD cua bang vién duoc chuyén sinh hoat di (Bét budc).

® Thong tin Ho va tén Péang vién s& dugc phan mém tu cap nhat.
© Nhap ngay, thang, nam chuyén Pang vién di (Bat budc).

O To6 chire chuyén di (hé thong tu cap nhat)

© Nhap ngay, thang, nam chuyén Pang vién dén.

® T6 chirc chuyén dén (c6 thé chon To chiic néu biét To chirc noi Pang vién
duogc chuyén dén hodc khong chon To6 chirc néu khong biét cu thé DPang vién
duogc chuyén dén T6 chiic nao).

@ Can bd quan ly chon

=> Sau khi Can bo quén 1y luu, Thong tin “Quan 1y Chuyén sinh hoat di”
s& duoc hién thi & muc “Danh sach cho chuyén dr”

[ ] 0 G 0
) SR Quén 1y Chuyén sinh hogt i Ui

& HOSODANGVIEN v

X Tim kiém theo Tén ¥ m
& CHUYENSINHHOAT i) v -

Biochuyén di

Danh séch cho chqum Rl Danhsich dichoxdcnhan  Danh sich di i chéi

1 0841 DPhan Honq Thiy 06/09/2024 Chibd 3 - So Thong tin me enthong  06/09/2024 Chi b2 - So Thong tin Tm\en thong
& KSCLSHCHIBO
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Pé cap nhat thong tin: Can bd quan 1y chon vao nit nhdp nhiing thong
tin can thay doi.

Pé x6a thong tin: Can bd quan 1y chon nut thong tin s€ duoc x0a ra khoi
danh séch.

18.1.2. Truwong hop To chirc nhan yéu ciu chuyén Pang vién di:

Sau khi dang nhap h¢ thong, Can bd quan 1y vao:

© Danh muc “Chuyén sinh hoat” chon “B4o chuyén di”.

® Chon “Danh sach di cho xac nhan”.

© O cot Hanh dong chon biéu tuong

& mOGTINTUTUONG Quan Iy Chuyén sinh hoat di

& HOSODANGVIEN v

& CHUYEN SINHHOAT 1 v1

Dah sich cho chuyen &1 VSNSRI  Danh sch di tir chou

+Thém
n CMNDICCCD Don vi chuyén di Neiy chuyén dén Don vi chuyén dén Chinh sira | Hanh dng
5}

1 0841 Phan Hong Thiy 061092024 Chi b§ 2 - So Thong tin Truyén thong  06/09/2024 Chi b§ 3 - S0 Thong tin Truyen thong

& KSCLSHCHIBO ¢

& HOCTAPNGH]QUYET ¢

. ’ A < A 5 A \ A \ A A A
Sau khi Can bo chon bi€u tuong ¢ cot Hanh dong thi h¢ thong xuat
hién “Quan Iy Chuyén sinh hoat di”’, Can bg quan 1y chon Luu

& THONG TIN TU TUGNG Quan Iy Chuyén sinh hoat di

& HO SO DANG VIEN
Xic nhin chuyén sinh hoat dang vién di

o» CHUYEN SINH HOAT (1

CMND/CCCD * 084
Ho tén ding vién Phan Héng Thuy
Ngay chuyén di * 06/09/2024
KSCL SH CHI BO <
HOC TAP NGHI QUYET < Té chirc chuyvén di Chi b6 2 - S& Théng tin Truyén théng
VAN KIEN TU LIEU s Ngay chuyén dén 06/09/2024
QUAN LY VAN BAN 10 L . § R . i
To chwc chuyen dén Chi b 3 - S& Théng un Truyen théng

QUAN LY TRAC NGHIEM <

BAO CAO - THONG KE <

18.2. Bio chuyén dén:
Pé sir dung chirc nang Béo chuyén dén, Can bo quan 1y thuc hién nhu sau:
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18.2.1. Truong hop To chirc thwe hién giri yéu cau chuyén Pang vién
dén:
Sau khi dang nhap h¢ thong, Can b quan 1y chon:

ARIEOSCIN U Quan Iy Chuyén sinh hoat dén

& HO SO DANG VIEN v

& CcHUYENSINHHOAT (4

Om
[x q
D liéu dang duoc cip nhit !!
& KSCL SHCHIBO
& HOCTAPNGHIQUYET <

& VANKENTULEU &

& QUANLYVANBAN

¥ QUANLY TRAC NGHIEM ¢
& BAOCAO-THONGKE <

® Xem Déng gop ¥ kicn

© Danh muc “Chuyén sinh hoat”.
® Chon “Bao chuyén dén”.

© Chon

Sau khi Can bo quan ly chon thi théng tin “Quan Iy Chuyén sinh hoat
; nboq y g y y
dén” s¢€ xuat hién nhu sau:

THORG TINTU TUUNG Quan 1y Chuyén sinh hoat dén

HO SO DANG VIEN

CHUYEN SINH HOAT
CMND/CCCD * CMND/CCCD

Ho tén dang vién

& T . Ngay chuyén di * Ngay chuyén di

& HOCT. AP NGHI QUYﬁT < Té chirc chuyén di

& VAN KIEN TU LIEU 53 Ngay cllu_vén dén Ngay chuyén dér e
& QUANLYVANBAN 1 e

Té chirc chuyén dén -- Chon Té chirc chuye:n dén -- x v

¥ QUANLY TRAC NGHIEM <

& BAOCAO-THONGKE < m

© Nhip CMND/CCCD cuia Pang vién dugc chuyén dén (Bit budc).

® Thong tin Ho tén Pang vién s€ dugc tu dong cdp nhat.
© Nhap ngay, thang, nam chuyén Pang vién di (Bat budc).
O To6 chire chuyén di (hé thong tu cap nhat)

© Nhap ngay, thang, nam chuyén Pang vién dén.

® Chon T6 chuc chuyén Pang vién dén.

@ Cén bd quan 1y chon
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18.2.2. Truong hop To chirc nhin yéu cau chuyén Péng vién dén:
Cén bd quan 1y thyc hién kiém tra thong tin BPang vién chuyén dén, néu ding
thi ti€ép nhan Pang vién chuyén dén nhu sau:

© Vio danh muc “Chuyén sinh hoat”.
® Chon “Bao chuyén dén”.
©® Chon “Danh sach dén chd xac nhan”.

O O cot Hanh dong chon biéu tuong

& THONG TIN TU TUGNG

Quan Iy Chuyén sinh hoat dén
& HO SO DANG VIEN

Tim kiém theo Tén ~ m
& CHUYEN SINHHOAT i _

it a1 |

061092024 Chi b 3 - S0 Thong tin Truyen théng 06092024 Chi b 2 - S0 Thong tin Truyen théng

& KSCLSHCHIBO < o
& HOCTAPNGHIQUYET <

Sau khi can bo chon biéu tugng v “Quan ly Chuyén sinh hoat dén”
xuat hién, Can b quan 1y chon Luu.

Ngay chuyén di

Quan ly Chuyén sinh hoat dén

Xic nhén chuyén sinh hoat ding vién dén

CMND/CCCD * 084
Ho tén dang vién Phan Hong Thiy
Ngay chuyén di 06/09/2024
KSCL SH CHI BO <
HOC TAPNGHI QUYET < Té chirc chuyén di Chi b6 3 - S& Théng tin Truyén thong
VAN KIEN TU LIEU 53 Ngay chuyén dén * 06/09/2024

QUANLY VAN BAN 10

Té chikc chuyén dén Chi bd 2 - S& Théng tin Truyén thong
QUANLY TRAC NGHIEM < K
BAOCAO-THONGKE <

Pé cap nhat thong tin: Can bd quan 1y chon vao nat nhdp nhiing thong tin
can thay doi.

Pé x6a thong tin: Can bd quan 1y chon nut thong tin s€ duoc x0a ra khoi
danh séch.

18.3. Chuyén sinh hoat:
Pé thyc hién chuyén sinh hoat, Can bo quan 1y dang nhap hé théng:

© Vio danh muc “Chuyén sinh hoat”.
® Chon “Chuyén sinh hoat”.
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& THONG TIN TU TUGNG

Quan Iy Chuyén sinh hoat dang vién
[

& HO SODANG VIEN
Thém moi
& CHUYEN SINH HOAT
CMND/CCCD *  CMNDCCCD

Ho tén dang vién

Chuyén sinh hoat
Ngay chuyén @i *  Nzay chuvend
& KSCL SHCHIBO <
& HOCTAPNGHIQUYET < Té chire chuyén
ai
& VAN KIEN TU LIEU 5

= S : Ngay chuyén dén Ngay chuyén dér
& QUANLY VAN BAN 10

- QUANLY TRAC NGHIEM < Té chire ('huye‘n -- Chon Té chifc chuvén dén - x
& BAOCAO-THONGKE <

. Luu
® Xem Dong gop ¥ kién -

® Gin dong gop ¥ kién

Sau khi Can bd quan 1y chon “Chuyén sinh hoat”, giao dién “Quan 1y Chuyén
sinh hoat dang vién” nhu sau:

THONG TIN TU TUONG < 1. S e - "
& Quan ly Chuyeén sinh hoat dang vién

CMND/CCCD * CMND/CCCD

& HO SODANG VIEN

& CHUYEN SINH HOAT

Ho tén dang vien

B Chuyén sinh hoat _
Ngay chuyén di *  Naoav chuven di
& KSCL SHCHIBO
& HOC TAP NGHI QUYET Td chirc chuyén
ai

& VANKIEN TU LIEU
Ngay chuyén dén Ngay chuyén dér

& QUANLY VAN BAN 10

©0 0000

*. QUAN LY TRAC NGHIEM < Tt:) chwe fl“lyén -- Chon T6 chirc chuvén dén --

dén

© Nhiap CMND/CCCD dang vién chuyén sinh hoat di

& BAOCAO-THONGKE <

® Xem Dong gop ¥ kién

® Gin dong gop ¥ kién

® Ho tén dang vién hé théng tu cip nhat.

© Nhap thong tin ngay, thang, nim chuyén di.

O To6 chire chuyén di hé thong tu cap nhat.

© Nhap ngay, thang, nam chuyén Pang vién dén.
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® Chon To chtrc ndi chuyén PBang vién dugc dén.

@ Chon “”

THONG TIN TU TUONG - . = - - -a
Quan 1y Chuyén sinh hoat dang vién

HO SO DPANG VIEN

CHUYEN SINH HOAT

CMND/CCCD ~ 0841

Ho tén dang vién Phan Héng Thay

Ngay chu_";n ai ~ Ngay chuyén d
KSCL SH CHI BO

Té chiwre chuyén
ai

HOC TAP NGHI QUYET Chi b6 3 - S& Théng tin Truyén théng

VAN KIEN TU LIEU

_ .. _ Ngay chuyén dén
QUAN LY VAN BAN 10

QUAN LY TRAC NGHIEM < Té chwre chuyén [ —-Ch: bé 1 - S& Thong tin Truyén thong

deéen

]

BAO CAO - THONG KE <

19. THONG KE DANG VIEN: -
Can bo sir dung chirc nang thong ké nhu sau:

& THONG TIN TU TUGNG

Quan Iy Théng ké dang vién

€ Quay ve
& HOsopiNc viEN (] Q Or . —
llé chire emé b S¢ Thang tin Truyen thong> ~ " Din toc o Chon Din tic I Tén gido 6 -- Chon Tén gido
O
6 ] mongie | [xuitExcel [F

Két qua thong ké

Tong sb ding vién

2 . 1 Chi b 1 - S& Thong tin Truyén thong %
& CHUYEN SINH HOAT v 2 Chi b$ 2 - S& Théng tin Truyén théng 12
3 Chi b6 3 - So Thong tin Truyen thong 20

l't;mg cong 48

© Chon Danh myc “Hb so dang vién”

® “Thong ké Pang vién”

© “T6 chuc” can thong ké

® “Dan toc”

© “Ton giao”

® Nhan chon “Théng ké”

@ Xuit Excel néu can. Két qua thong ké nhu sau:

THONG TIN TU TUONG ppa— o .
= Quan ly Thong ké dang vién
& HOSCGDANG VIEN >

~--Chi b% 3 - S& Théng tin Truyén thing

T4 chire %~ Dantde Tén gido

Két qua théng ké

.

Téng céng

Téng 6 ding vién

alll Théng ké dang vien
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